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1. ACADEMIC 'C!l.LENDAR 

- Departure of, graduating students, after final,' ' 
examinations, for their six months military 
training. 

:- Beginnin!1' of field work period in the provinces' 
for third year students (Graduating Class III ~ 'fE 

- Classes begin for second year students (Gradu~ 
ating Class III). 

Night classes begin. 

Classes bevin for first year students (Gradu- ' 
ating Class IV) and for students of the High 
Plateaux Section (Graduating C1as~ V). 

- Classes end. 

- Graduation examinations for Ni!1'ht Courses. 

- Advanced military training for fipst and 
second year students. ' 

Field work in provinces ends for third year 
students. 

Fieil.d,work'in central agencies ends for, third 
year students. 

- Classes reopen. 

- Entry competition for tre fifth Graduatiny. C1aa:s,' 

- Promotion examinations for first year students 
(Preraratory section and High Plateaux section) 
and for second vear students (Administrative 
section and Economics-Finance section). 

- Classes end. 

- Graduation examinations for Night Courses. 

- Graduation examinations for third year students 
{second Graduetin!" Class l and for iUll'h Plateaux 
Section (Second year). ' 

- One month military traininy. for first and 
second year students. 

OrB"l examinat ions for N i P.'ht Courses. 

- Beginninll' of six montWs military training for 
Il'raduating students. 
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ACADEMIC CALENDARI.

- Departure of graduating students, after finalFebruary 5, 1957
examinations, for their six months military
training.

- Beginning of field work period in the provinces
for third year students (Graduating Class II).

- Classes begin for second year students (Gradu-
ating Class III).

- Night classes begin.

- Classes begin for first year students (Gradu-
ating Class IV) and for students of the High
Plateaux Section (Graduating Class V).

June 10, 1957 - Classes end.

- Graduation examinations for Night Courses.

- Advanced military training for first andJuly 1 to 31, 1957
second year students.

- Field work in provinces ends for third yearJuly 15, 1957
students.

- Field work in central agencies ends for third
year students.

August 15, 1957 - Classes reopen.

- Entry competition for the fifth Graduating Class.November 18, 1957

December 19, 1957 - Promotion examinations for first year students
(Preparatory section and High Plateaux section)
and for second year students (Administrative
section and Economics-Finance section).

December 22, 1957 - Classes end.

- Graduation examinations for Night Courses.

- Graduation examinations for third year students
(second Graduating Class) and for High Plateaux
Section (Second year).

January 1-31, 1958 - One month military training for first and
second year students.

January 6-11, 1958 - Oral examinations for Night Courses.

February 1, 1958 - Beginning of six month's military training for
graduating students.
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· . II. ~SONNEL OF THE INSTITUTE 

Director of the Institute: 

Vu Quoc Thone:, 

Deruty Director: 

Nghiem Dan~, 

Frofessor: 

Le Dinh Ghan, 

Professors, half-time: 

Luu Van Binr, 

Phan Tan Gruc, 

N!l'uyen Do, 

Nguyen Cao Bach, 

Nguyen Tan Thanh, 

Assistant Frofessors: 

Nguyen Nhu Guon~, 

Tran van Dinh, 

" Docteur en Droit (University of Hanoi, 1940). ' 
Dir10me d'Etudes Superieures d'Economie , 
Po1iti('ue et d' Etudes Juridi.ues Indochinoises",:; 
Vice Fresident of tre National hSsembly. FOrnle'ri 
Secretary of State for Health and, for Socail :~ 
'.velfare. Professor at the Faculty of Law of 
the National Universitv. 

Licencie en Droit (Uni'Versi tv of Hanoi, 1937) ;:':: 
Laureat de la Faculte. Diplome d'Etudes . " 
Juridicues Indochinoises (1938). Professor 
at tre Institute. ' 

FhGULTY 

.' 

Docteur en Droit (University of Saigon, 1954h/~ 
Diplome d'Etudes Juridiques Indochinoises 
(University of Hanoi, 19411. 

Docteur en Droit (University of Montpe11ier, 
1949). 

Docteur es Sciences Economicues (Faculty of 
Law at Toulouse, 1954). Diplome des Sciences 
Po1iticues. 

Docteur en Droit (University of Paris, 1951). 

h~re~e, Sciences EconomiQues (Faculties of 
Lew of France) 1956. 

Docteur en Droit (University of PariS, 1953). 

Licencie en Droit, Diplome (Advanced S.chool of 
FedaRogy), Diplome des Etudes Superieurs 
d'Economie Foliticue et de Droit Prive 
(Universitv of Saigon, 1954). 

Licencie en DrOit, Diplome d'Etudes Superieurs 
de Droit Public (University of Hanoi. 1951). 
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II. TERSONNEL OF THE INSTITUTE

Director of the Institute:

Docteur en Droit (University of Hanoi, 1940).Vu Quoc Thong,
Diplome d'Etudes Superieures d'Economie
Politique et d'Etudes Juridirues Indochinoises
Vice Fresident of the National Assembly. Former
Secretary of State for Health and for Socail
Welfare. Professor at the Faculty of Law of
the National University.

Deruty Director:

Licencie en Droit (University of Hanoi, 1937):Nghiem Dang,
Laureat de la Faculte. Diplome d'Etudes
Juridiques Indochinoises (1938). Professor
at the Institute.

FACULTY

Frofessor:

Docteur en Droit (University of Saigon, 1954):Le Dinh Chan,
Diplome d'Etudes Juridiques Indochinoises
(University of Hanoi, 1941).

Professors, half-time:

Docteur en Droit (University of Montpellier,Luu Van Binr,
1949).

Docteur es Sciences Economicues (Faculty ofPhan Tan Chuc,
Law at Toulouse, 1954). Diplome des Sciences
Politicues.

Docteur en Droit (University of Paris, 1951).Nguyen Do,

Agrege, Sciences Economiques (Faculties ofNguyen Cao Hach,
Law of France) 1956.

Docteur en Droit (University of Paris, 1953).Nguyen Tan Thanh,

Assistant Frofessors:

Licencie en Droit, Diplome (Advanced School ofNguyen Nhu Cuona,
Pedagogy), Diplome des Etudes Superieurs
d'Economie Politicue et de Droit Prive
(University of Saigon, 1954).

Licencie en Droit, Diplome d'Etudes SuperieursTran van Dinh,
de Droit Public (University of Hanoi, 1951).
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Truon~ Ngoc Giau, 

Tran Van Kien, 

Vu Uyen Van, 

Licenaie en Droit, Diplome d'Etude Surerieurs 
de Droit Fublic (University of SaiJ?'on, 1955). 

Licencie en Droit (University of Hanoi, 1951) ,'~ 
Dirlome d'Etudes Surerieurs de Droit Public . 
(University of Saipon, 1953). 

Dirlome' (School of Advanced Indochinese 
Studies, 1928). 

Assistant Professors, half-time: 

Vuon/l' Van Eac, 

Nguyen Khac Nhan, 

Thanh c.g Nhien, 

Ton Trat Trien, 

Nguyen I·ianh Tu, 

Lecturers: 

Licencie en DrOit, 
de Droit tublic et 
of Hanoi, 1554). 

Di plome d' Etudes Superieures ", 
de Droit Frive (University 

-\ -.' 

Licencie en Droit, Dirlome d'Etudes Superieures 
de Droit Fublic et de Droit Prive (University 
of Saigon, 1054). 

Licencie en Droit (University of Hanoi, 1939 I, . ~ 
Dirlome d'Etudes Juridiques Indochinoises. 

First part of the Doctorat es Sciences, 
PolitiQues (Geneva, 1954} , Press Secretary 
at the Presidenc" of the Rerublic. 

Licencie en Droit, Diplome des Etudes Juridiqu~~' 
Indochinoises (University of Hanoi, 19441.·~ 

For the First Semest~r. 1957-1958: 

Le Van An, 

Tran Van CJ-i, 

Bui Cuanp Minh, 

Vu Vinh Trang, 

Dao Van Ky, 

Le Van De, 

N I"uyen S anh Sam, 

Nl'!'uyen Van Du, 

Insrector General of Administrative and 
Fin~ncial Services. 

Director of'General Administration and of 
Legislation, Department of Interior. 

Statistician, Institute of Statistics and 
Economic Studies, Department of National.:..il1:::momy., 

Director of Taxation. 

Chief, Service of Audits and Prosecutions, 
General Directorate of Taxes. 

Insrector of TaxatiJn. 

Chief of Service at t"'e General Di,rectorate of 
Taxes. 
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Truong Ngoc Giau, Licencie en Droit, Diplome d'Etude Surerieurs
de Droit Fublic (University of Saigon, 1955).

Licencie en Droit (University of Hanoi, 1951),Tran Van Kien,
Diplome d'Etudes Superieurs de Droit Public
(University of Saigon, 1953).

Dirlome (School of Advanced IndochineseVu Uyen Van,
Studies, 1928).

Assistant Professors, half-time:

Licencie en Droit, Diplome d'Etudes SuperieuresVuong Van Bac,
de Droit Public et de Droit Frive (University
of Hanoi, 1954).

Licencie en Droit, Diplome d'Etudes SuperieuresNguyen Khac Nhan,
de Droit Fublic et de Droit Prive (University
of Saigon, 1954).

Licencie en Droit (University of Hanoi, 1939),Thanh Gg Nhien,
Dirlome d'Etudes Juridious Indochinoises.

Ton That Thien, First part of the Doctorat es Sciences
Politiques (Geneva, 1954), Press Secretary
at the Presidency of the Re-ublic.

Licencie en Droit, Diplome des Etudes JuridiquesNguyen Manh Tu,
Indochinoises (University of Hanoi, 1944).

Lecturers:

For the First Semester, 1957-1958:

Inspector General of Administrative andLe Van An,
Financial Services.

Director of General Administration and ofTran Van Chi,
Legislation, Department of Interior.

Statistician, Institute of Statistics andBui Quang Minh,
Economic Studies, Department of National Economy,

Vu Vinh Thang, Director of Taxation.

Chief, Service of Audits and Prosecutions,Dao Van Ky,
General Directorate of Taxes.

Le Van De, Inspector of Taxation.

Nguyen Sanh Sam,

Chief of Service at the General Directorate ofNguyen Van Du,
Taxes.



N IIDyen Dinh Cu I 

Vu Thien Vinh, 

Np:uyen Dan/," Un"" 

Huynh Van '1'1'13"'1', 

Nguyen Due jvJe.u, 

Nl'"uyen Dinh Can, 

Le Dinh Nho, 

Nguyen Van Dang, 

He. Nhu Chi, 

Tran Van Binh, 

Nguyen Van Huen, 

-&-
Chief, Service of LeP.'isletion and Conflicts, 
General Directorate of Taxes. 

Central Inspector, General Directorate of 
Taxes. , 

Director of Indirect Taxes. 

Chief of Service, Directorate of Land 
Re!ds trat ion. 

Controller, Directorate of Land Registration. 

Bureau Chief, Directorate of Land Registration. 

Professor, former Cabinet Director of the 
Department of N[Jtional Education., 

Deputy, National Assembly. 

Professor, former Assistant to the Chief of 
the Province of Cholon. 

Technical Assistant at the fresidency of the 
Rerublic. 

Insrector, of Finp~ce. 

For the Second Semester, 1957-1958: 

Duon/'" Tan T ai , 

Nguyen Le Gian!!;, 

~; iWyen Huy Tr.anh. 

Tran Van Fhong, 

Counsellor at the Presidency of the Republic. 

Insnector General of Labor. 

Chief of Service, Derartment of Finance. 

Chief of Cabinet, General Directorate of the 
Budget and Foreign Aid. 

~J J!uyen Xuan Khuon/,", Principal Enp-ineer of Land Survey, Profeseor 
at the Advanced School of Fublic i1orks. 

Cao Huu DOD", 

Vu Krac Khoan, 

Doc Su at NIA. 

Professor at Lycee Chu Van An. 
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Chief, Service of Legislation and Conflicts,Nguyen Dinh Cu,
General Directorate of Taxes.

Central Inspector, General Directorate ofVu Thien Vinh,
Taxes.

Director of Indirect Taxes.Nguyen Dang Ung,

Chief of Service, Directorate of LandHuynh Van Thanh,
Registration.

Controller, Directorate of Land Registration.Nguyen Duc Mau,

Bureau Chief, Directorate of Land Registration.Nguyen Dinh Can,

Le Dinh Nho,

Professor, former Cabinet Director of theNguyen Van Dang,
Department of National Education.

Deputy, National Assembly.Ha Nhu Chi,

Professor, former Assistant to the Chief ofTran Van Binh,
the Province of Cholon.

Technical Assistant at the Fresidency of theNguyen Van Huan,
Republic.

Insrector of Finance.Nguyen Quang Nha,

For the Second Semester, 1957-1958:

Counsellor at the Presidency of the Republic.Duong Tan Tai,

Inspector General of Labor.Nguyen Le Giang,

Chief of Service, Department of Finance.Nguyen Huy Thank.

Chief of Cabinet, General Directorate of theTran Van Fhong,
Budget and Foreign Aid.

Nguyen Xuan Khuong, Principal Engineer of Land Survey, Professor
at the Advanced School of Fublic Works.

Cao Huu Dong, Doc Su at NIA.

Professor at Lycee Chu Van An.Vu Khac Khoan,
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Personnel of Michigan Stat~niversity 
Viet-Nam hdvisor~ Group associated with NIA: 

Denzel L. Carmichael, 

John T. Dorsev, Jr., 

Richard K. Gardner, 

James B. Hendrv, 

Estelle F. Knox, 

Leonard Maynard, 

John D. l>Jontgomery, 

jl[arvin H. Murphv, 

Dale Rose, 

Albert A. Rosenfeld, 

Robert G. Scigliano, 

l'lolly Snyder 

1f. avne W. Snyde r, 

Lloyd W. woodruff, 

B.S. (Ball State Teachers 8011ege; 
r.I.B.~_~ (Indiana Univer5itv~ 1949), 
(Ohio State University, 19)4) • 

.I\.B. (uriversitv of Alo!),bama
6 

1949).t M.A. 
(Universitv of Alabam2, 195 ), Ph.!!. ' 
(Ur,iversity of Alabama, 1955). 

A.B. (Middlebury College, 1950), Diplome de 
Litterature Frencaise Contemporaire (Univer- , 
sity of Faris, 1954), lv1.S. in Library Science " 
(Western Reserve University, 1955). , 

A.B. (Collell'e of 1/:illiem and ll'tary, 1946), ' , 
lvl",. (Columbia University, 1951), Fh.D. 
(Columbia University, 1955). 

B.S. (Si~~ons College, 1940). 

B.A. (University of New Mexico, 1949),. 

B.A. (Kalamazoo Colle~e, 1941), M.A. 
(Kalamazoo College ,1942) ill.A. (Harvard' '. 
University, 194$), Fh.D. (Harvard University, 
1951)., ". 

B.,h. (Michigan State University, 1942), 
MFA (University of·Michil"an, 1949). 

B., .. (University of r,anne'sot8 1 195;3), M.A. 
(Universitv of Hinnesota, 1954).' \ 

I 

B.S.C. (TeP.lrle Uriversitv, 1~35)A M.A; .j-'t" 
!Universitv of rennsYh"nia',~JJ93';;1). ~'; :Ji.;:!" 
B.;,,, (University of CaliforriA, Los Allf.e"letJ.. 
E50), J~.A. (University of Oii1f,ornia,Losll! ,': 
Angeles, 1952), Fh.D. (Univetei~v or C~1~aio,'\ 
1957) . . i' ., . . ' , ;: 

E.,." (universitv of California, Los Anj!'ele$,' 
1949) • 

B.A. (University of South Dakota '1943), 
M.S. (Universitv of Denver

i 
1947i, Ph.D. 

(University of Minnesota, 957). 

~i 
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(Universitv of Hinnesota, 1954).' \ 

I 

B.S.C. (TeP.lrle Uriversitv, 1~35)A M.A; .j-'t" 
!Universitv of rennsYh"nia',~JJ93';;1). ~'; :Ji.;:!" 
B.;,,, (University of CaliforriA, Los Allf.e"letJ.. 
E50), M.A. (University of Oii1f,ornia,Losll! ,': 
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Fersonnel of Michigan State University
Viet-Nam Advisory Group associated with NIA:

Denzel L. Carmichael, B.S. (Ball State Teachers College; 1943),
M.B.A. (Indiana University, 1949); Fh.D.
(Ohio State University, 1954).

A.B. (Uriversity of Alabama, 1949) M.A.John T. Dorsev, Jr.
(University of Alabame, 1950), Ph.D.
(University of Alabama, 1955) :

A.B. (Middlebury College, 1950), Diplome deRichard K. Gardner,
Litterature Francaise Contemporaire (Univer-
sity of Paris, 1954), M.S. in Library Science
(Western Reserve University, 1955).

A.B. (College of William and Marv, 1946),James B. Hendrv,
M.R. (Columbia University, 1951), Fh.D.
(Columbia University, 1955).

B.S. (Simmons College, 1940).Estelle F. Knox,

B.A. (University of New Mexico, 1949).Leonard Maynard,

B.A. (Kalamazoo College, 1941), M.A.John D. Montgomery,
(Kalamezoo College, 1942) M.A. (Harvard
University, 1948), Ph.D. (Harvard University,
1951).

B.A. (Michigan State University, 1942),Marvin H. Murphy,
MPA (University of Michigan, 1949).

B.n. (University of Minnesota, 1953), M.A.Dale Rose,
(University of Minnesota, 1954).

Albert A. Rosenfeld, B.S.C. (Temple Uriversity, 1935) M.A.
(University of Fennsylvenia, 1939).

Robert G. Scigliano, B.A. (University of California Los Angeles
1950), M.A. (University of California, Los
Angeles, 1952), Fh.D. (University of Chicago,
1957).

Molly Snyder

B.A. (University of California, Los Angeles,Wayne W. Snyder,
1949).

B.A. (University of South Dakota, 1943),Lloyd W. Woodruff,
M.S. (University of Denver, 1947), Ph.D.
(University of Minnesota, 1957).
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III. GENERAL ORGAt:IZATION OF THE INSTITUTE 

A.-- HISTORICt..L BACKGROUND. --The National Institute of 

Administration of Viet-Nam developed from the former National 

School of Administration at Dalat which, since 1953, had had the 

responsibility of training administrative personnel for the State 

of Viet-Nam. In 1955, the Government recognized the need of the 

new State for an effective administrative system. It was decided 

to reorganize this center for the training of civil servants. The 

former school was transferred to Sai~n and christened the National 

Institute of Administration. A tect>nical assistance contract was 

signed with Michigan State University to provide the new institu­

tion with financial and technical means for its new development. 

B .--OBJECTIVES AIm ORGANIZATION. --Arrete No. 4B3-PTT /TTK of 

Aur:ust 19, 1955, amended bv Arrete No. 382 TTF/TTK of Au~ust 30, 

1957, which established the N .I'.A., defined the follOl'ling objec-

tives for the new agency: 

- To prepare personnel for Ca.tegory A of the national civil 
service by modern training in public administration; 

To ensure in-service training for civil servants and 
government employees; 

- To provide consulting services on problems of public 
administration for ministerial departments and other 
government agencies; 

- To undertake research, surveys, and studies in public 
administration in Viet-Nam and in foreign countries; 

- To establi&h and opernte a library of administrative 
sciences and practices, to develop a documentation in 
public administration, and to take part in exchanges 
of information with foreign countries. 
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-8-

These different objectives are assi!med to tJ'le three 

Divisions which make up the N.I.A .• : 

- Division I: Teacr.ing 

- Divis ion II: In-Service Trainin~ 

- Division III: Research and Documentation 

C. --il.Dl,lINISTRi.TION AND DIRECTION.--

ADHINISTRATION. The N. LA. is an agency attached directly 

to the Fresidency of the Republic. It is under the general 

control of a Council of Administration composed of: 

- A Representative of the President (Chairman) 

- h Representative of the Secretary of State for Interior 

- b. Representative of tbe Secretary of· State for Foreign 
Affairs 

- A Representative of the Secretary of State for Finance 

- iI Represent at i ve of the $ecretary of State for Economy 

- A Represer,tative of the Secretary of State for Education 

- A Represent ative of the Secretary of State for National 
Defense 

- The Director General of the Civil Service 

- The Director General of Planning 

- The Director General of tbe Budget and Foreip,n Aid 

The Dean of the Faculty of Law 

- The Director of tre N.I.A. 

- A Rerresentative of the Secretary General at the Presidency 

- The Chief of the Administrative Service of the N.I.A. 
(Secretary ) 
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DIRECTION. The ~T. LA. is di rected by a Director and a 

Deputy-Director, with the assistance of two organs: 

1. The Executive COlllllittee, composed of the Director, the 
Deputy-Director, and the Division Chiefs; 

2. The hcademic Council, composed of the members of the 
Executive Committee, the Professors, and the Assistant 
Professors. 

In addition, the Disciplinary Committee, composed of the 

Director, the Deputy-Director, two Professors ,_ and a Representative 

of the Students, is responsible for all questions related to the 

discipline of the students. 

D.--FUNCTIONING. --

1. F8RSONNEL. To manage tre Institute, the Direction 

is assisted by an adminiscra.tive staff and a faculty. The faculty 

is composed of both 1'e rmanent and temporary 1'ersonnel. The 

permanent personnel includes both professors and assistant pro­

fessors working either full or half-time, 'l'lhile the temrorary 

personnel consists of lecturers chosen from among hi~her civil 

servants on active service. 

The permanent personnel, in addition to their teaching 

responsibilities, are assipned by election of the Academic 

Council to the three Divisions of the tJ.I .A. where they assume 

the res1'onsibilities of Division Chief or Section Chief. 

Since its foundin~, the Institute has also accepted the 

collaboration of an American staff consisting of l'iichigan State 

University professors. This collaboration takes place within the 

framework of the tecttnical assistance prol'ram of the M.S.U. 

Vietnam Advisory Group, and involves teaching as well as research 

activities. 
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2. STUDENTS 

Admission recuirements 

In addition to the regular students who constitute the 

largest proportion, N.I.A. admits other categories of students 

each year: huditors and Nivht Cours.e students. 

Regular Students: Regular students are enrolled either in the , 

Normal Curriculum of three years or in the Advanced Studies 

Curriculum of one year for each of the three sections: Adminis-

tration, Economics, and Fimmce. 

Students are selected for enrollment in the Normal Curriculum 

by a compet iti ve examination, held ee.ch year in early December. 

This examination is open to Vietnemese citizens of either sex who 

meet the followin~ conditions: 

- The candidate must have the full Baccalaureate, or be a 

civil servant of the "Tham Su" cadre( intermediate cadre 

of the bureaus). 

- The Cll.ndidate must be more than li'l and less than 25 years 

of age bv ;)e cemb er 31 of the current ye ar. (However, 

the upper ap"e limit can be hifher for candidates who 

are civil servants, according to the number of years 

of past service in the administration.) 

- The candidate must meet prescribed minimum physical 

standards. 

The number of places open to competition varies each year. 

The examination consists of several parts: a composition in 

Vietnamese, two foreign lanf,u2R"e tests (French and Enl"lish) , an 

examination in history and geography, and the phvsical examination. 
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2. STUDENTS

Admission requirements

In addition to the regular students who constitute the

largest proportion, N.I.A. admits other categories of students

each year: Auditors and Night Course students.

Regular Students: Regular students are enrolled either in the

Normal Curriculum of three years or in the Advanced Studies

Curriculum of one year for each of the three sections: Adminis-
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Students are selected for enrollment in the Normal Curriculum
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meet the following conditions:

- The candidate must have the full Baccalaureate, or be a

civil servant of the "Tham Su" cadre(intermediate cadre

of the bureaus). .

The candidate must be more than 18 and less than 25 years-

of age bv December 31 of the current year. (However,

the upper age limit can be higher for candidates who

are civil servants, according to the number of years

of past service in the administration.)

- The candidate must meet prescribed minimum physical

standards.

The number of places open to competition varies each year.

The examination consists of several parts: a composition in

Vietnamese, two foreign language tests (French and English), an

examination in history and geography, and the physical examination.
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A special competition, in which the conditions reC'uired are 

less severe, is rrovided for citizens com in)" from tre High 

Flateaux. 

Students must in addition agree to serve in the administration 

for a minimum of ten years after )"raduC'ting from the Institute. 

The Advanced Studies Curriculvm is open to graduates of the 

Institute or of other institutions of higher learning. 

Audit,ors: Auditors can be admitt'ed to the first and second year 

courses of the Normal Curriculum at the discretion of the Director 

of the Institute, after obtaining the opinion of the Council of 

Administration. Upon comrletion of the second year, Auditors who 

pass the examinations are )"ranted a Diploma of Administrative 

Sciences. 

Graduates of tl':e Nir-ht Courses curriculum and civil servants 

of the "Tham Su" cadre may be admitted to tpe Advanced Studies 

Curriculum as Auditors. 

Night Course Students: Students may compete for entrv to the 

Night Courses if they either have the Diploma of Studies of the 

first cycle or an e0uivalent diploma. The Executive Committee can 

waive this requirement for applicants who are of the level of 

studies of the first cycle and have at least two years of 

experience in public or private administration. 

Whenever the number of places available in the Night Courses 

is greater than the number of arplicants, persons who meet the 

above conditions may be admitted without competitive examinations. 
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.Students admitted to the Ni~ht Courses may choose either t~e 

Public Administration Section or the Economics and Finance Section. 

Each Section includes both reauired courses and elective courses 

among wtich students may choose. 

Certificates are awarded in each course to students who pass 

the final examinations. When a student has earned six certific ates 

of which four are for the required courses in one of the two 

Sections, he is awarded a graduation diploma of Public Adminis-

tration or Economics and Finance. 

General Features of N.1 .~ .. Iro[rlll'lJ§ 

Studies are free for all catevories of students. Each 

semester is four months lonv, the first beginnin~ about mid-

February and the second about mid-AuF'ust. 

Special DisRositions "ffectinp' 

must live on the N.1.A. camrus 

ne~ular Students: 
• - <. 

in a dormitOry.l 

Regular students 

All hold State 

scholarshirs. However, students who are civil servants (contractual, 

daily, or cadre personnel) retain throughout their period of 

studies their ri~hts to salaries and indemnities, and to the 

advancement provided for by their former statute. 

Studies last trxee years and are conditioned upon passage of 

an examination at the end of each year. Moreover, between 

semesters students take military training at the 1nterservice 

Military School at Dalat. 

1 At present, because of the lack of facilities, this provision 
is not in effect. 
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the final examinations. When a student has earned six certificates

of which four are for the required courses in one of the two

Sections, he is awarded a graduation diploma of Public Adminis-
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Studies are free for all categories of students. Each

semester is four months long, the first beginning about mid-

February and the second about mid-August.

Special Dispositions Affecting Regular Students: Regular students

1
All hold Statemust live on the N.I.A. camrus in a dormitory

scholarships. However, students who are civil servants (contractual,

daily, or cadre personnel) retain throughout their period of

studies their rights to salaries and indemnities, and to the

advancement provided for by their former statute.

Studies last three years and are conditioned upon passage of

an examination at the end of each year. Moreover, between

semesters students take military training at the Interservice

Military School at Dalat.

1 At present, because of the lack of facilities, this provision
is not in effect.
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The course work in the first year ia of a general and 

pre~aratory character. Second year students have to choose 

between the General Administration Section and the Economics and 

Finance Section. This specialization is carried even further in 

the third year. 

The training in the t~ird year includes field work as a major 

part of the rro~ram. A certain number of special courses is also 

provided. The list of these srecial courses is es~ablished each 

year at the reopening of classes by a committee presided over by 

the Chairman of the N.r.A. Council of Administration and including 

the Director General of the Civil Service, tr.e Director General of 

r lanninf', the Director General of the Budget and Forei;m Aid, and 

the Executive Committee of the Institute. This committee also 

supervises the division of students into the General Administration 

and Economics and Finance sections, according to the needs of the 

Government. 

The field work period involves: 

for the General Administration S.ection (third year-) 

- an assignment of five months in the provinces (1st semester); 

- an assignment of two and a half months in a central agency 

(2nd semester); 

for the Economics and Finance Section (third year) 

- an assip.:nment of five months in a central agency(lst semester) 

- an assi~ment of two and a half months in the rrovinces 

(2nd semester). 

~fter the final examination for graduation and before being 

anpointed, students complete their cycle by six months of active 

militan' service. 
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Special Disrositions Affecting Students from the High Plateaux: 

Students of this catell'ory are p"overned by the s <'me arra<ngement s 

as the Regular Students (dormitory residence, scholarshirs,etc.l, 

but the duration of their studies is limited to only two years. 

3. ORG"NHhTION OF 'THE DIVISI_prLS. 

Division I: Teac~ing 

The resT'onsibilities of t"is Division, "lith a Professor as 

its Chief, is to surervise tr'e pro'-ram of studies and the conduct 

of examinations at the end of each year and at ~raduation. Its 

activities are carried out by the six Sections of the Division: 

1. Preparatory Studies Section (first year courses) 

2. General hdministration Section (second and third year 

courses) 

3. Economics and Finance Section (second and<third year 

courses) 

4. High Plateaux Section (first and second year courses l 

5. Nipht Gourses Section 

6. }Idvanced Studies Section 

Division II: In-Service Training 

Ttis Division has general responsibilitv for programs of 

in-service trairinp for civil servants. It also organizes certain 

training courses itself. 

Jivision< III: Research and Documentation 

There are four Sections in this Division: 

1. Publication Section, resronsible for the editing, trans­

lati~n, and publication of basic works which can serve 

as textbooks for the students; 
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Division II: In-Service Training

This Division has general responsibility for programs of

in-service training for civil servants. It also organizes certain

training courses itself.

Division III: Research and Documentation

There are four Sections in this Division:

1. Publication Section, responsible for the editing, trans-

lation, and publication of basic works which can serve

as textbooks for the students;
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2. Research Section, responsible for the coordination of 

research projects and for organizing interdepartmental 

research conferences; 

3. Liaison Section, concerned with relations between the 

Institute and Government derartments; 

4. Library Section, charged with the development and 

operation of a library available not only to the students 

of the Institute but also to civil servants resFonsible 

for research in all Government departments. 

The Association for Administrative Studies 

In addition to the activities outlined above, the Research 

Division has undertaken the estab1isl">ment of an Association for 

J.dministrative Studies. The aims of this association are to pro­

mote the develorment of tre administrative sciences, the im~rove­

ment of tre functioning of tl">e public administration, the perfectin~ 

of administrative methods ard technicues, and the progress of the 

national administration. 

TI:i6 Association was authorized to engare in its activities 

throughout Viet-Nam by Arrete No. 45-BVN/ of August 21, 1956. 

An administrative journal entitled Administrative Studies, 

a publication of liaison for the Association, is published 

beginninp in September 1957. 
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mote the development of the administrative sciences, the improve-

ment of the functioning of the public administration, the perfecting

of administrative methods and techniques, and the progress of the

national administration.
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throughout Viet-Nam by Arrete No. 45-BVN/ of August 21, 1956.
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a publication of liaison for the Association, is published

beginning in September 1957.
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IV. EXCERPTS FROM THE ADDRESS OF THE DIRECTOR 
OF THE INSTITUTE ON TI;E OCCASIQJlf OF TPE . 
GRh.DUI!.TION OF THE FIRST CLhSS, AUGUST 27, 1957 

This graduation ceremony today is of particular imrortance 

because it marks a milestone in the pro?ress of the National 

Institute of Administration in botr· its Normal Curriculum and 

its Ni~ht Courses--particularlv in the former. Since our academic 

proifram is intended to prerare executives for the administration 

of the Republic, we can say that this ~raduating class is the 

first trained in tr.e new spirit, which will go out to all parts 

of the country in the ad~inistrative, economic and financial 

services. 

Today's ceremony is not intended to commemorate a beginning, 

but rather to mark a stage in the attainment of maturity. 

ilJith the I'"raduation of this first class, the JI:ational 

Institute of Administration completes the consolidation of its 

definitive foundations. I believe thQt an outline of these 

foundations is the best way to indicate the true value of the 

trainin~ which this ~raduatinl'" class has received. 

One of the most basic characteristics of t.he Institute has 

been the adartation of its curriculum to the demands of the times. 

As a matter of fact, the Institute can be said to have begun with 

a transformation--that which tLe National School of Administration 

of Delat underwent in the autumn of 1955. 
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EXCERPTS FROM THE ADDRESS OF THE DIRECTORIV.
OF THE INSTITUTE ON THE OCCASION OF THE
GRADUATION OF THE FIRST CLASS, AUGUST 27, 1957

This graduation ceremony today is of particular imrortance

because it marks a milestone in the progress of the National

Institute of Administration in both its Normal Curriculum and

its Night Courses--particularlv in the former. Since our academic

program is intended to prepare executives for the administration

of the Republic, we can say that this graduating class is the

first trained in the new spirit, which will go out to all parts

of the country in the administrative, economic and financial

services.

Today's ceremony is not intended to commemorate a beginning,

but rather to mark a stage in the attainment of maturity.

with the graduation of this first class, the National

Institute of Administration completes the consolidation of its

definitive foundations. I believe that an outline of these

foundations is the best way to indicate the true value of the

training which this graduating class has received.

One of the most basic characteristics of the Institute has

been the adartation of its curriculum to the demands of the times.

As a matter of fact, the Institute can be said to have begun with

a transformation--that which the National School of Administration

of Dalat underwent in the autumn of 1955.
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More than a transfer from one rlace to another, more than 

a mere change of name, this transformation was born of the 

recognition of new needs in our administration at the moment 

when our country re~8ined its inderendence, with all thei~~enae 

needs for staff which the exercise of the attributes of 

soverei~nty recuires. 

It had become clear that the School at Dalat, with its 

curriculum oriented almost exclusively toward purely legal 

studies, was not appropriate to develop resl'onsible administrators 

for an inderendent State wt.ich intended to transform an eco-

nomic ally and socially unclerdeveloped countr" into .a prop-ressive 

democrac". 

We do not wish to deny trat lep:al traininp', which most of 

us received in French or in mtxed Franco-Vietnamese universities, 

can .0-1 ve the student a profound and subtle critical mind, a· 

marvellous inst~Jment of analysis, permitting him to adapt him­

self easilv to all the situations of life. 

But carried to an extreme, and ne~lectinp" the developments 

in the social sciences in modern countries, this exclusively 

le~al traininr produces students with a penchant for abstract 

reasoning at the exrense of observation of reality, for paying 

more attention to form than to substance, for I"ivinp: "the 

regulations" precedence over tl'le demands of the situation for 

creative and concrete action with its necessity for courap"eous 
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for an inderendent State which intended to transform an eco-

nomically and socially underdeveloped country into a progressive

democracy.

We do not wish to deny that legal training, which most of

us received in French or in mixed Franco-Vietnamese universities,

can give the student a profound and subtle critical mind, a

marvellous instrument of analysis, permitting him to adapt him-

self easily to all the situations of life.

But carried to an extreme, and neglecting the developments

in the social sciences in modern countries, this exclusively

legal training produces students with a renchant for abstract

reasoning at the expense of observation of reality, for paying

more attention to form than to substance, for giving "the

regulations" precedence over the demands of the situation for

creative and concrete action with its necessity for courageous
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acceptance of the risks which any action involves. In short, a 

predominantly 1e~al traininp tends to render one negative and 

conservative--just at the moment when the Country needs me'n of 

action, oriented to the future. 

Preciselv for this reason the first reform carried out by 

the National Institute of Administration was in its curriculum. 

The period of st'ldies was extended from two to three years, and 

the subjects taught were modified so as to establish e. balance 

between the Juridical sciences and the latest developments in 

the social sciences. Jl\odern sub je cts were introduced, such as 

administrative science, the manapement of enterrrises, human 

relations, and organization and methods. At the same time" the 

classical subjects in the social sciences such as economics, 

finance, sociolo~ and historv were given increased attention. 

With these changes the Institute was no longer, as was sometimes 

said, a branch of the Facultv of Law. It had become a cultural 

center in its own right. This new orientation was achieved in 

large part by the Vietnamese faculty, aided in its efforts by the 

professors and experts of i'Ilichigan State University. May I take 

this opportunity to present to them our sincere thanks through 

their representative who is present at this ceremony. 

Simultaneously with these changes in the curriculum the 

Institute enlar~ed its field of activities. In addition to the 

development of administrators for the hiRher civil service, its 

princioal mission, the Institute be~an a pro~ram of in-service 

training, and set up a Division of Research and Documentation 
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relations, and organization and methods. At the same time the

classical subjects in the social sciences such as economics,
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With these changes the Institute was no longer, as was sometimes

said, a branch of the Faculty of Law. It had become a cultural

center in its own right. This new orientation was achieved in

large part by the Vietnamese faculty, aided in its efforts by the

professors and experts of Michigan State University. May I take

this opportunity to present to them our sincere thanks through
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Simultaneously with these changes in the curriculum the

Institute enlarged its field of activities. In addition to the

development of administrators for the higher civil service, its

principal mission, the Institute began a program of in-service

training, and set up a Division of Research and Documentation
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.charged with centralizinil; documents on our country, as well as 

the texts of laws and regulations currently in effect, and with 

undertaking the studv of certain Vietnamese administrative 

problems. 

Evolution is trus the most characteristic feature of the 

Institute. As additional evidence for this statement, the 

curriculum, already modified as just outlined, is a~ain ~oing 

throu~h a profound chan~e. These consecutive modifications, 

carried out in a rel8tively short period of time, have aroused 

amon~ some a certain concern as to the utility of these solutions. 

Actually, such concern is ~roundless, for rational evolution is 

not a sipn of disorder but is the sine cua non of pro~ress. A 

state of stagnancy has always meent the deathknell of ideas and 

of propress • It is with this thought that the ancients maintained 

that "New days renew themselves without end." The essential thing 

is that evoluti on should take place in the lio:ht of science and by 

the test of experience, and not as a result of hasty and subjective 

jud~ments. 

Constructive criticism, examined and used objectively, is 

a method of rational evolution. It is the method which has been 

arplied in the modification of the NIA pro":ram. The first modi­

ficetion, if I may be permitted to recall it ap:ain, was based on 

the critica idea that the curriculum was oriented too much toward 

the law. The more recent change came from the critical idea that 

the curriculum was too theoretical and neglected practical 

trainin~ and particular case studies. 
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the curriculum was too theoretical and neglected practical
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Naturally, these criticisms could not be accepted without 

qualifications. V:ithout !reneral theory, practical experience 

and case studies can lead only to disparate and profitless 

observations. "Ignorance was never useful to anyone," as a 

philosopher has put it. Nevertreless, the fe,cultv of the Institute 

re cOf(nizes thc"t, to a certain extent, the idea is worthy of con­

sideratio~. The pro~ram has been rarti~lly modified as a 

consequence. 

Under the new pro~ram currently bein? put into effect at 

the Institute, the first year is devoted to theoretical studies, 

the second to the study of srecifically Vietnamese problems, 

while the third is kert flexible and oren to the study of current 

problems of interest to Viet-N8m and to research in specialized 

fields. 

Iv1oreover the program of practical training and field tmrk 

has been strengthened and readjusted; at the Institute the 

student familiarizes himself with essential administrative 

methods, in the field he visits successively the principal 

administrative a"gencies and c"Jmpletes assilmments in the 

~dnistries and in regional administrative units. With t"is 

curriculum, the Irstitute hopes to achieve a balance between 

theory and practice, so that when the student leaves he will 

be prepared to fact tr-e most concrete problems without appre­

hension and uncertainty; at the same time he will have enough 

basic knowledge to see trle Ion.,. range ob jectives beyond the 

day-to-day realities. In other words, he will not find himself 

in the situation of iinot beinl"; able to see the forest for the 

trees." 
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Naturally, these criticisms could not be accerted without

qualifications. Without general theory, practical experience

and case studies can lead only to disparate and profitless

observations. "Ignorance was never useful to anyone, as a

philosopher has put it. Nevertheless, the faculty of the Institute

recognizes that, to a certain extent, the idea is worthy of con-

sideration. The program has been partially modified as a

consequence.

Under the new program currently being put into effect at

the Institute, the first year is devoted to theoretical studies,

the second to the study of specifically Vietnamese problems,

while the third is kert flexible and oren to the study of current

problems of interest to Viet-Nam and to research in specialized

fields.

Moreover the program of practical training and field work

has been strengthened and readjusted; at the Institute the

student familiarizes himself with essential administrative

methods, in the field he visits successively the principal

administrative agencies and completes assignments in the

Ministries and in regional administrative units. With this

curriculum, the Institute hopes to achieve a balance between

theory and practice, SO that when the student leaves he will

be prepared to fact the most concrete problems without appre-

hension and uncertainty: at the same time he will have enough

basic knowledge to see the long range ob jectives beyond the

day-to-day realities. In other words, he will not find himself

in the situation of "not being able to see the forest for the

trees."
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The spirit of reform has been manifested not only in the 

establishment of the curriculum, but also in the croice of 

teachinl" methods. 'i'he \';eakness of the -old system of univer­

sity education, whereby the professor reads a rrepared course 

to the students, has been reco~nized for some time. In the 

be~innin~ of the last century did not Fichte, the ~reat German 

educator, compare t~is kind of professor to a machine for 

distributin~ ready-made knowledge? Juch a performance can 

be completely superfluous, eSl'ecially in our days, when 

printin~ has made tremendous rro~ress. On the other hand, 

notrinp can replace the professor who ~uides his students in 

the cpoice wrich thev make for themselves of a road to follow 

in the world of thou~ht. 

In the li~ht of these considerations, the faculty of 

the Institute has adopted several modern methods of teacring, 

surplementinp the classical system. ~ollowinp the lectures, 

we have instituted discussion sessions, where the professor 

does notr.in,T but orient and coordin"te the discussion of the 

students. In addition the professors I!ive some of the students 

research assi~nments as a means of contributing to the l'rogram 

under the general direction of the rrofe~sor. Audio-visual 

technioues are '\>Iridel" emrloyed in arrrorriE;te circumstances. 

Lectures followed ty debates and seminars are frequently 

or.p:anized to intensify participation and to awaken the 

initiative of students. 
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The spirit of reform has been manifested not only in the

establishment of the curriculum, but also in the choice of

teaching methods. The weakness of the -old system of univer-

sity education, whereby the professor reads a prepared course

to the students, has been recognized for some time. In the

beginning of the last century did not Fichte, the great German

educator, compare this kind of professor to a machine for

distributing ready-made knowledge? Such a performance can

be completely superfluous, especially in our days, when

printing has made tremendous progress. On the other hand,

nothing can replace the professor who guides his students in

the choice which they make for themselves of a road to follow

in the world of thought.

In the light of these considerations, the faculty of

the Institute has adopted several modern methods of teaching,

supplementing the classical system. Following the lectures,

we have instituted discussion sessions, where the professor

does nothing but orient and coordinate the discussion of the

students. In addition the professors give some of the students

research assignments as a means of contributing to the program

under the general direction of the professor. Audio-visual

techniques are widely employed in appropriate circumstances.

Lectures followed by debates and seminars are frequently

organized to intensify participation and to awaken the

initiative of students.
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Finally, a spirit of teamwork has developed. V'hile 

awaiting the construction of a C2rnrUS which will serve as a 

basis for a healthy collective life, the students of the NIA 

have already formed a olub wrich they direct themselves. The 

division of the students into work-groups in class as well 

as during interns rip pas no other aim than helping the students 

to familiarize themselves with methods of teamwork. 

Our gradu&tes, who are today leaving the school, can 

remain witt,in the larGe family of the Nh, if such is their 

desire. In effect, with the approval of the Fresident, the 

Institute has decided to establisr next year three Sections 

for advanced studies, specialized in problems of administration, 

economics, and finance. Graduate students .'111 tr.us be able 

to continue their studies in these three sections. 
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Finally, a spirit of teamwork has developed. While

awaiting the construction of a campus which will serve as a

basis for a healthy collective life, the students of the NIA

have already formed a club which they direct themselves. The

division of the students into work-groups in class as well

as during internship has no other aim than helping the students

to familiarize themselves with methods of teamwork.

Our graduates, who are today leaving the school, can

remain within the large family of the NIA, if such is their

desire. In effect, with the approval of the Fresident, the

Institute has decided to establish next year three Sections

for advanced studies, specialized in problems of administration,

economics, and finance. Graduate students will thus be able

to continue their studies in these three sections.
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V. SUMMARIES OF N.I.A. CURRICULA 

A. ~he Normal Curriculum 

First Year: 

Courses 

1. IntroductiQn to Fublic Administration 
2. Constitutional Law 
J. Admin istrative Law 
4. Civil Law and Judicial Organization 
5. General Economics 
6. Public Finance 
7. International Public Law 
$. Economic Systems 

Practical Training 

1. Draftin~ administrative documents 
2. AppliedStatistics 
3. Visits to Government agencies 
4. Accounting practices 

Second Year: 

Courses and Practiq§l Tr~iEing in Common 

Courses in common: 

1. Vietnamese l,dministrative Organization 
2. Political Problems 
3. Financial Administration of Viet-Ham 
4. Tax Legislation 

Practical training in common: 

1. Visits to Government Projects 
2. Human relations 
3. General administrative practices 
4. Bud rreting 
5. Organization and methods 

Courses for the General Administration Section: 

1. Tl-e Civil Service 
2. Labor Legislation 
3. Criminal Law 
4. Basic Administrative Problems 

.' 
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V. SUMMARIES OF N.I.A. CURRICULA

A. The Normal Curriculum

First Year:

Courses

1. Introduction to Public Administration
2. Constitutional Law
3. Administrative Law
4. Civil Law and Judicial Organization
5. General Economics
6. Public Finance
7. International Public Law
8. Economic Systems

Practical Training

1. Drafting administrative documents
2. Applied Statistics
3. Visits to Government agencies
4. Accounting practices

Second Year:

Courses and Practical Training in Common

Courses in common:

1. Vietnamese Administrative Organization
2. Political Problems
3. Financial Administration of Viet-Nam
4. Tax Legislation

Practical training in common:

1. Visits to Government Projects
2. Human relations
3. General administrative practices
4. Bud Feting
5. Organization and methods

Courses for the General Administration Section:

1. The Civil Service
2. Labor Legislation
3. Criminal Law
4. Basic Administrative Problems
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Courses for tbe Economics and Finance Section: 

1. Economic Problems 
2. The Vietnamese Economy 
J. Economic Planning and National Income . 
4. Commercial and Maritime Law 

Third Year: 

Field work in central and provincial agencies 

Course in common: 

1. Administrative Flanning 

'- '~'" '.' 

Courses for the General Administration Section: 

1. Exchan~e of Practical Experiences 
2. Judiciary Investigations 

Courses for the Economics and Finance Section: 

1. Exchange of Practical Experience 
2. Practice in Specialized Techniques 

• 
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Courses for the Economics and Finance Section:

1. Economic Problems
2. The Vietnamese Economy
3. Economic Planning and National Income
4. Commercial and Maritime Law

Third Year:

Field work in central and provincial agencies

Course in common:

1. Administrative Planning

Courses for the General Administration Section:

1. Exchange of Practical Experiences
2. Judiciary Investigations

Courses for the Economics and Finance Section:

1. Exchange of Practical Experience
2. Practice in Specialized Techniques
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B. The Advanced Studies Curriculum 

ADJ>!INISTRATIVE SECTION 

1. Compulsory subjects 

a. Political Science 
b. Advanced Comparati'le Study of Administrative Law 
c. Budl!,et and Fiscal F'olicy and Methods 
d. Research j'iethods 

2. Optional sub.iects 

a. Social Psychology 
b. Comparative Study of the Constitution 
c. International FoliticalProblems 
d. In-Service Training 
e. Administrative Psychology 

FINANCIhL SECTION 

1. Compulsorv sub.1ects 

a. Economics of Finance 
b. Taxation 
c. Budget and Fiscal Policy and Methods 
d. Money and Banking 

2. Optional sub5ects 

a. Statistics as arplied to Finance 
b. The Financial Problems of ~{arfare 
c. The Economic and Financial Aspects of International 

Aid and Assistance 
d. Administration in F.rivate Business 

ECONOMICS SECTION 

1. Compulsory subjects 

a. Advanced economics 
b. International Economics 
c. Economic development 
d. Money and Banking 

2. Optional sub :ili! cts 

a. Economic theories 
b. Economic aspects of labor problems 
c. Economic assistance 
d. Statistics 
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B. The Advanced Studies Curriculum

ADMINISTRATIVE SECTION

1. Compulsory sub jects

a. Political Science
b. Advanced Comparative Study of Administrative Law
C. Budget and Fiscal Policy and Methods
d. Research Methods

2. Optional sub jects

a. Social Psychology
b. Comparative Study of the Constitution
C. International Political Problems
d. In-Service Training
e. Administrative Psychology

FINANCIAL SECTION

1. Compulsory subjects

a. Economics of Finance
b. Taxation
C. Budget and Fiscal Policy and Methods
d. Money and Banking

2. Optional subjects

a. Statistics as applied to Finance
b. The Financial Problems of Warfare
C. The Economic and Financial Aspects of International

Aid and Assistance
d. Administration in Frivate Business

ECONOMICS SECTION

1. Compulsory sub jects

a. Advanced economics
b. International Economics
C. Economic development
d. Money and Banking

2. Optional sub jects

a. Economic theories
b. Economic aspects of labor problems
C. Economic assistance
d. Statistics
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C. The Curriculum of Night Courses 

1. Public Administration 

a. Introduction to Administration 

" ( , ~" '. 
;-" 

b. Vietnam's Political· and Administrative Or~anization 
c. Administrative Law 
d. Topics on Administration 
e. Constitutional Law 
f. Personnel Management 

2. Economics and Finance 

a. 
b. 
c. 
d. 
e. 
f. 

Economics 
Finance 
Matters Related to the Economic Development of Vietnam 
Administrative Accounting 
Money and Banking 
Statistics 

", 
C" .:,; 

~ 

" ,::i 

. ·"t 

. -26-

C. The Curriculum of Night Courses 

1. Public Administration 

a. Introduction to Administration 

" ( , ~" '. 
;-" 

b. Vietnam's Political· and Administrative Or~anization 
c. Administrative Law 
d. Topics on Administration 
e. Constitutional Law 
f. Personnel Management 

2. Economics and Finance 

a. 
b. 
c. 
d. 
e. 
f. 

Economics 
Finance 
Matters Related to the Economic Development of Vietnam 
Administrative Accounting 
Money and Banking 
Statistics 

", 
C" .:,; 

~ 

" ,::i 

. ·"t 

-26-

C. The Curriculum of Night Courses

1. Public Administration

a. Introduction to Administration
b. Vietnam's Political and Administrative Organization
C. Administrative Law
d. Topics on Administration
e. Constitutional Law
f. Personnel Management

2. Economics and Finance

a. Economics
b. Finance
C. Matters Related to the Economic Development of Vietnam
d. Administrative Accounting
e. Money and Banking
f. Statistics
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VI. CURRICU'LUM OF THE NATIONAL INSTITUTE OF ADMINISTRATION· 

The purpose of the Institute is to train executive personnei 
in order to provide them with: 

- full technical ability in administrative, economic, and 
financial mattersj 

- sufficient academic backrround to implement government prop:rams •.• 

In order to achieve these aims, the training program of the 
Institute is conducted as follows: 

1st Year: 

2nd Year: 

3rd Year: 

General and theoretical subjects, but with practical 
exam~les and materials taken from Vietnamese adminis­
tration. 

Advanced analysis of Vietnamese administration 
(organization. procedures and regulations). 

Specialized courses related to current problems of 
Vietnamese administration, or to selected issues of 
special interest, according to the needs of the 
various derartments. 

The curriculum consists of: 

I. Academic studies 

II. A practical administrative work program 

III. Field; Work 

IV. Conferences and seminars 

Part I - Academic Studies 

The scholastic year is divided into two semesters. Five courses 
are given during each semester. Each course covers from 35 to 40 
hours. The portion of time devoted to practical work in each course 
may not exceed one-eighth of tbe total number of hours of the course. 
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CURRICULUM OF THE NATIONAL INSTITUTE OF ADMINISTRATIONVI.

The purpose of the Institute is to train executive personnel
in order to provide them with:

- full technical ability in administrative, economic, and
financial matters;

- sufficient academic background to implement government programs.

In order to achieve these aims, the training program of the
Institute is conducted as follows:

1st Year: General and theoretical subjects, but with practical
examples and materials taken from Vietnamese adminis-
tration.

2nd Year: Advanced analysis of Vietnamese administration
(organization, procedures and regulations) .

3rd Year: Specialized courses related to current problems of
Vietnamese administration, or to selected issues of
special interest, according to the needs of the
various departments.

The curriculum consists of:

I. Academic studies

II. A practical administrative work program

III. Field Work

IV. Conferences and seminars

Part I - Academic Studies

The scholastic year is divided into two semesters. Five courses
are given during each semester. Each course covers from 35 to 40
hours. The portion of time devoted to practical work in each course

may not exceed one-eighth of the total number of hours of the course.



First Year - General Section 

1) Int(rodyction to P·ublic Administration 

Comparison of public and private administrative organization. 

Individual attitudes and behavior in organizational settings. 
Application of these ideas to various public a~encies. 

Study of maximum utilization o~ manpower; the exercise of 
authority. . 

, Communications and coordination. • 
Methods of increasing efficiency. 

Frob~em of cost in organization and operation of public services. 

Systems of control in the adwinistrative machinery. 

2) Constitutional Study 

Notions of State and sovereignty. Forms of ,,"overnme,nt. Democracies 
and dictatorial rej:dmes, the or~anization of public Fowers. 

Constitutional history of Vietnam. 

Present constitution of Vietnam. 

3) Rdministrative Law 

General principles of public law. 

Seraration of powers. Separation of legislative, executive I and 
judicial functions. 

Administrative decentralization. Centralization. Territorial 
decentralization and deconcentration. 

Elements of a public agency: service, personnel, and public 
propertv. 

Patterns of handling civil service and managing public agencies. 
Government managed agencies, rublie establishments, concessions, 
semi-public regimes, nationalized agencies, and national 
enterprises. 

Means of'action of public agencies: unilateral acts, expropriations, 
requisitions, administrative contracts, corrorations of rublic 
services. 
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First Year - General Section

1) Introduction to Public Administration

Comparison of public and private administrative organization.

Individual attitudes and behavior in organizational settings.
Application of these ideas to various public agencies.

Study of maximum utilization of manpower; the exercise of
authority.

Communications and coordination.

Methods of increasing efficiency.

Problem of cost in organization and operation of public services.

Systems of control in the administrative machinery.

2) Constitutional Study

Notions of State and sovereignty. Forms of government. Democracies
and dictatorial regimes, the organization of public powers.

Constitutional history of Vietnam.

Present constitution of Vietnam.

3) Administrative Law

General principles of public law.

Separation of powers. Separation of legislative, executive, and

judicial functions.

Administrative decentralization. Centralization. Territorial
decentralization and deconcentration.

Elements of a public agency: service, personnel, and public
property.

Patterns of handling civil service and managing public agencies.
Government managed agencies, public establishments, concessions,
semi-public regimes, nationalized agencies, and national

enterprises.

Means of action of public agencies: unilateral acts, expropriations,
requisitions, administrative contracts, corporations of public
services.
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Administrative conflicts. Basic principles. The ruie of law and" 
the rule of auministrative responsibility. 

Organization of administrative courts. Their competence as 
compared with the constitutional court and common law courts. 

Administrative court procedures. 

4) Civil Law and Judicial Organization 

General principles. 

The individual. His capacity. His femily status: the marriage" ", 
contract and paternal filiation. 

froperty. 

Obli~ations and contracts. 

Patrimonial and matrimonial property systems. 

Inheritance, donation. 

Judicial organization and civil court procedure. 

5) General Economics 

General concepts of national income: rudiments of the computation 
of national income, and national product. 

Elements of national income: problems of production.,!. branches 
production (industry. agriculture and commerce). ~"actors of 
production: organization, patterns of production. 

Cost and price: the market; supply and demand on the market; 
perfect and imperfect competition. Price policy. 

Money and credit. Money and the price level. Credit agencies; 
Banking syst~ms. , 

of 

Distribution of national income: workers, landowners. capitalists, 
businessmen. 

International trade; problems of currency exchange. Balance of 
trade and payments. Foreifn trade policYi free trade and 
protectionism. 

,. ,; 

--Ci£~", :_/ _ 
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Administrative conflicts. Basic principles. The rule of law and
the rule of administrative responsibility.

Organization of administrative courts. Their competence as
compared with the constitutional court and common law courts.

Administrative court procedures.

4) Civil Law and Judicial Organization

General principles.

The individual. His capacity. His family status: the marriage
contract and paternal filiation.

Froperty.

Obligations and contracts.

Patrimonial and matrimonial property systems.

Inheritance, donation.

Judicial organization and civil court procedure.

5) General Economics

General concepts of national income: rudiments of the computation
of national income, and national product.

Elements of national income: problems of production, branches of

production (industry, agriculture and commerce). Factors of
production: organization, patterns of production.

Cost and price: the market; supply and demand on the market;
perfect and imperfect competition. Price policy.

Money and credit. Money and the price level. Credit agencies;
Banking systems.

Distribution of national income: workers, landowners, capitalists,
businessmen.

International trade; problems of currency exchange. Balance of
trade and payments. Foreign trade policy; free trade and

protectionism.



:!$oj General Asrects at Finance 

The Budget. 

Basic .principles of budgeting. 

Relationshir between the executive and legislative branches in 
budget formulation and execution. 

Budfo'et execution and control: allotments, pre-audit. 

, c>" 

New concept of the interdependence of' the budget and the national 
economy. 

Taxation. Direct and indirect taxes. 

Influence of taxation on the level of rrices, production, and 
investment. 

Tax ,collection and tax transfer problems. 

The problems of public loans. 

7) International fubli& Law 

States (components, competence, formation, modification/.. 

International or~anizations: United Nations, other international 
agencies, regional organizations. 

Territory: land, sea, river and air space. 

Institutions reSponsible for internatio'Hal relations. 

International agreements; settlement of international disputes; 
international responsibility. 

8) Economic Systems 

Concept of an economic system. 

Components of an economic system. 

Cha.racteristics of the principal economic systems. 

Summary of economic history. 

, , 

Comparative study of modern economic systems. Capitalistic economy 
(structure a.nd operation). Collecti.vist economy (structure and 
operation), History of economic relations between capitalist 
and communist blocs. The economy of underdeveloped areas 
(considered as the basis of a third progressive theory in 
economics) • 
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6) General Aspects of Finance

The Budget.

Basic principles of budgeting.

Relationship between the executive and legislative branches in
budget formulation and execution.

Budget execution and control: allotments, pre-audit.

New concept of the interdependence of the budget and the national
economy.

Taxation. Direct and indirect taxes.

Influence of taxation on the level of prices, production, and
investment.

Tax collection and tax transfer problems.

The problems of public loans.

7) International Fublia Law

States (components, competence, formation, modification).

International organizations: United Nations, other international
agencies, regional organizations.

Territory: land, sea, river and air space.

Institutions responsible for international relations.

International agreements; settlement of international disputes;
international responsibility.

8) Economic Systems

Concept of an economic system.

Components of an economic system.

Characteristics of the principal economic systems.

Summary of economic history.

Comparative study of modern economic systems. Capitalistic economy
(structure and operation). Collectivist economy (structure and

operation). History of economic relations between capitalist
and communist blocs. The economy of underdeveloped areas
(considered as the basis of a third progressive theory in
economics).
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Second Year 

The students will be divided into two sections: 

General administration 
- Economics and finance 

A. Common subjects for the two sections 

1) Vietnamese adminis!rative organization 

Basic principles a~plied in administrative organization. 

Analysis of administrative organization of Vietnam pr.ior to 
the recovery of national independence. 

The Presidency and its dependent organizations. The departmen4s 
and their dependent agencies. The committees. 

The regional delegations of the government. 

Administrative divisions: prefectures, municipalities, 
provinces, districts, cantons, villages. 

The village council. The villa/le "notables". 

Autonomous organizations (National Bank, Forts, Chamber of 
Commerce, etc.). . 

Judiciary institutions and administrative agencies in charge 
of supervising the administration. 

2) ?olitical_Froblems 

Government policies in economic, cultural, reli~ious and 
social fields. 

3) Financial Administration of Vietnam 

The Vietnamese bud~et: present regulations, difficulties 
encountered in the establish~ent of the budget. Prosreets, 

BudJ1'et execution. Re/l'Ulation of public accounts. 
and adjudications. 

Inventory accounting. 

Budf'etaI"l' summary statements. 

Bud~et execution and control. Pre-audit. 

Contracts 
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Second Year

The students will be divided into two sections:

- General administration
- Economics and finance

A. Common subjects for the two sections

1) Vietnamese administrative organization

Basic principles arplied in administrative organization.

Analysis of administrative organization of Vietnam prior to
the recovery of national independence.

The Presidency and its dependent organizations. The departments
and their dependent agencies. The committees.

The regional delegations of the government.

Administrative divisions: prefectures, municipalities,
provinces, districts, cantons, villages.

The village council. The village "notables".

Autonomous organizations (National Bank, Forts, Chamber of
Commerce, etc.).

Judiciary institutions and administrative agencies in charge
of supervising the administration.

2) Political Problems

Government policies in economic, cultural, religious and
social fields.

3) Financial Administration of Vietnam

The Vietnamese budget: present regulations, difficulties
encountered in the establishment of the budget. Prospects,

Budget execution. Regulation of public accounts. Contracts
and judications.

Inventory accounting.

Budgetary summary statements.

Budget execution and control. Pre-audit.
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Post-auditinr. Financial insrection. The Court of Accounts. 

City budrets and provincial budgets. 

Village budgets. 

·4) Tax Legislation: the Fiscal System of Vietnam 

Present tax regulations. Judicial problems in relation to 
the implementation of tax regulations. 

Direct taxation. 

Indirect taxation. 

Customs. 

Registration taxes. 

Relation between the organization of tax collection agencies 
and tax receipts. 

Responsibility of tax collecting agencies. 

B. Special Sub.iects for the Generel Administration Section 

1) Civil Service 

Methods of personnel administration' job· analysis, classifi- . 
cation, recruitment, division of iabor, promotion, transfer, 
comrensation, allowances, discipline. 

Folicy and techniques of personnel management. 

2) Labor Regulations 

Social and labor organizations. 

Private business. 

Labor •. 

Unions. 

Labor Legislation. 
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Post-auditing. Financial inspection. The Court of Accounts.

City budrets and provincial budgets.

Village budgets.

4) Tax Legislation: the Fiscal System of Vietnam

Present tax regulations. Judicial problems in relation to
the implementation of tax regulations.

Direct taxation.

Indirect taxation.

Customs.

Registration taxes.

Relation between the organization of tax collection agencies
and tax receipts.

Responsibility of tax collecting agencies.

B. Special Subjects for the General Administration Section

1) Civil Service

Methods of personnel administration, job analysis, classifi-
cation, recruitment, division of labor, promotion, transfer,
compensation, allowances, discipline.

Folicy and techniques of personnel management.

2) Labor Regulations

Social and labor organizations.

Private business.

Labor.

Unions.

Labor Legislation.
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3) Crt!!1hal Lay 

Qeneral principles, law violations and 
relating to the civil service, minor 
prisons. 

Penal procedures. 

• '.- • ,', I !. 
sanctions, law violation •. 
offenses, st,atus of ". 

Judicial, organization relating to criminal law. 

4) Basic Problems of Administration 

Civil Liberties: Civil liberties under t~e Vietnames~ 
Constitution of October 26, 1956. Brief history of civil 
liberties in Vietnam. Fresent status of civil riphts. . 
Individual freedom. Freedom of trou,!!ht. Positive liberties 
in the economic and social fields. 

Control of Foreigners: Immi~ration ~roblems in Vietnam. 
Chinese and other foreign residents. Present re,!!ulations 
on immir,ration. 

National Defense 
the Vietnamese 
conscrirtion. 

Problems: Organization of national defense;, 
armed forces. Manpower mobilization; military 
Economic mobilization. Wartime administration. 

~grarian Reform: Accomplishments, difficulties. Comrarison 
with agrarian reform pro "rams in other Southeast Asian 
countries. ' 

Cooperatives, Agricultural Credit (with emphasis on Vietnamese 
problems). 

Public property. 

Reconstruction and urbanism 

C. Special Subjects for the Section of Economics and Finance 

1) Economic Froblem! 

~ . .-

Problems of investment . 
Relationships between savin~s and investment in the country . 
Relationshirs between the investment level and income variations 
Relationships between the consumption level and investment level 
Formation of capital. . 
How to avoid inflation during an industrialization ~eriod 
Problems of productivity 
Relationship between productivity and national income 
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Cooperatives, Agricultural Credit (with emphasis on Vietnamese 
problems). 

Public property. 
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C. Special Subjects for the Section of Economics and Finance 

1) Economic Froblem! 
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Problems of investment . 
Relationships between eavin~s and investment in the country . 
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3) Criminal Law

General principles, law violations and sanctions, law violations
relating to the civil service, minor offenses, status of
prisons.

Penal procedures.

Judicial organization relating to criminal law.

4) Basic Froblems of Administration

Civil Liberties: Civil liberties under the Vietnamese
Constitution of October 26, 1956. Brief history of civil
liberties in Vietnam. Fresent status of civil rights.
Individual freedom. Freedom of thought. Positive liberties
in the economic and social fields.

Control of Foreigners: Immigration problems in Vietnam.
Chinese and other foreign residents. Present regulations
on immigration.

National Defense Problems: Organization of national defense;
the Vietnamese armed forces. Manpower mobilization; military
conscription. Economic mobilization. Wartime administration.

Agrarian Reform: Accomplishments, difficulties. Comparison
with agrarian reform programs in other Southeast Asian
countries.

Cooperatives, Agricultural Credit (with emphasis on Vietnamese
problems).

Public property.

Reconstruction and urbanism

C. Special Subjects for the Section of Economics and Finance

1) Economic Froblems

Problems of investment
Relationships between savings and investment in the country
Relationships between the investment level and income variations
Relationships between the consumption level and investment level
Formation of capital
How to avoid inflation during an industrialization period
Problems of productivity
Relationship between productivity and national income
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The structure of Vietnamese eeonomy:' Brief historical ,and ~ I 
political survey, geo~rarhic data, demographic data :~ 

Present condition of the Vietnamese economy: Summary of ' :.': 
Vietnamese economic history. '\"j 

The bases of Viet.namese· econ?my : Agriculture, ~ndustry and, . '~'~ 
handicrafts, commerce, bas~c areas of product~on (transportati'Ol')ii~ 
powe!;', capit.al) 

Prosrects of the Vietnamese economy: 
Commerce. Transportation. Fower. 

3) Econo~ic Planning 

Agriculture. Industry. 
Capital. Labor. 

Com~utation of national income difficulties encountered in 
the establishment of nationai accounts, especially in countries 
with incomrlete statistical. data such as Vietnam. 

Basic principles for planning a sound rrogram based on national 
accounts. 

Comparative study of'planning in several Southeast Asian 
countries (Vietnam, Burma, India, etc.) 

4) Commercial and maritime law 

Commercial operations, commercial property, companies, credit ',." 
. and securities, chambers of commez:oce, commercial courts I ' , ; 

bankruptcy. . , 

Maritime law (General concepts). 

Third Year 

. Students are divided into various ?roups as indicated in the 
sect.ion devoted to tre field work. 

Third-year students return to the Institute only in the second 
semester for a period of two and a half months. 

For each ~rour, the Institute organizes special courses as 
determined by the same committees which divide the students into groups 
,(cf. section concernin? internship reriod). 

The subjects are equivalent to three semester courses at. most and " 
are exclusively technical. For instance: the provincial administration 

, , gi"oup w111 study c,urrent administrative problems; the budget group will . " 
~.':·$tudy problems relating to the establishment and execution of the 
. budget. 
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Present condition of the Vietnamese economy: Summary of ' :.': 
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The bases of Viet.namese· econ?my : Agriculture, ~ndustry and, . '~'~ 
handicrafts, commerce, bas~c areas of product~on (transportati'Ol')ii~ 
powe!;', capit.al) 

Prosrects of the Vietnamese economy: 
Commerce. Transportation. Fower. 

3) Econo~ic Planning 

Agriculture. Industry. 
Capital. Labor. 

Com~utation of national income difficulties encountered in 
the establishment of nationai accounts, especially in countries 
with incomrlete statistical. data such as Vietnam. 

Basic principles for planning a sound rrogram based on national 
accounts. 

Comparative study of'planning in several Southeast Asian 
countries (Vietnam, Burma, India, etc.) 

4) Commercial and maritime law 

Commercial operations, commercial property, companies, credit ',." 
. and securities, chambers of commez:oce, commercial courts I ' , ; 

bankruptcy. . , 

Maritime law (General concepts). 

Third Year 

. Students are divided into various ?roups as indicated in the 
sect.ion devoted to tre field work. 

Third-year students return to the Institute only in the second 
semester for a period of two and a half months. 

For each ~rour, the Institute organizes special courses as 
determined by the same committees which divide the students into groups 
,(cf. section concernin? internship reriod). 

The subjects are equivalent to three semester courses at. most and " 
are exclusively technical. For instance: the provincial administration 

, , gi"oup w111 study c,urrent administrative problems; the budget group will . " 
~.':·$tudy problems relating to the establishment and execution of the 
. budget. 

2) Vietnamese economy

The structure of Vietnamese economy: Brief historical and
political survey, geographic data, demographic data

Present condition of the Vietnamese economy: Summary of
Vietnamese economic history.

The bases of Vietnamese economy: Agriculture, industry and
handicrafts, commerce, basic areas of production (transportation
power, capital)

Prospects of the Vietnamese economy: Agriculture. Industry.
Commerce. Transportation. Power. Capital. Labor.

3) Economic Planning

Computation of national income, difficulties encountered in
the establishment of national accounts, especially in countries
with incomplete statistical data such as Vietnam.

Basic principles for planning a sound program based on national
accounts.

Comparative study of planning in several Southeast Asian
countries (Vietnam, Burma, India, etc.)

4) Commercial and maritime law

Commercial operations, commercial property, companies, credit
and securities, chambers of commerce, commercial courts,
bankruptcy.

Maritime law (General concepts).

Third Year

Students are divided into various groups as indicated in the
section devoted to the field work.

Third-year students return to the Institute only in the second
semester for a period of two and a half months.

For each grour, the Institute organizes special courses as
determined by the same committees which divide the students into groups
(cf. section concerning internship period).

The subjects are equivalent to three semester courses at most and
are exclusively technical. For instance: the provincial administration

group will study current administrative problems; the budget group will
study problems relating to the establishment and execution of the
budget.
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Part IT -l'mct1e!J. Work Program 

The practical work program 1s"designed to acquaint 
)lith prac,tioa! problems in public administration and to 
l.1nderstanding of current administration procedures, 

students 
pive them'an 

:;r "d' In addition to the regular administrative practice hour.s, con~ 
t',: 'licted by professors in their'respective courses, as determined in 
;. the study curriculum (Part 1), each day the Institute provides -for ' 
.,<st:udents a half-day period (mornin(l' or afternoon) devoted to ,adminis-

" 

. trati ve practi ces, such as: ' 

- Social work ' 
Research and documentation, 
Preparin~'for Administrative Fractice Sessions throu~h field 

studies, visits to government aFencies, etc. 

First Year 

" ~ , 

:- :, . , ' 

First Semester 

1) 

2) 

Wri tine: administrative documents,­

Ob jectives and l"iethods: 

It is necessary that the students become accustomed to the 
oommonly used administrative vocabulary. be able to distinguish' 
different kinds of administrative texts and be competent to write 
administrative documents, gradually rrogressing from simde to , 
more complex ones ,'j 

In addition to training students in the art of analysis and 
presentation, it is also necessary to train them in the prerara- ", 
tions prior to the writin/1: (study and research on various documents, 
materials and SUFPortinp data) which contribute to the content of ' 
the administrat:Lve text '" ,., 

Program: 

Review of vocabulary and'grammar as used in the Vietnamese 
administrative style. 

Analysis of administrative documents 

Applied Statistics 

Research in statisti~al data 
Analysis of statistic al data 
Elements of the use of mathematics in statistical description 
Princirles of statistics 
Explanation of the major subjects in statistical yearbooks 
Use of statistical data 

" , . 
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Part II - Practical Work Program

The practical work program is designed to acquaint students
with practical problems in public administration and to give them an
understanding of current administration procedures.

In addition to the regular administrative practice hours, con-
ducted by professors in their respective courses, as determined in
the study curriculum (Part I), each day the Institute provides for
students a half-day period (morning or afternoon) devoted to adminis-
trative practices, such as:

- Social work,
- Research and documentation,

Preparing for Administrative Fractice Sessions through field-

studies, visits to government agencies, etc.

First Year

First Semester

1) Writing administrative documents .-

Ob jectives and Methods:

It is necessary that the students become accustomed to the
commonly used administrative vocabulary, be able to distinguish
different kinds of administrative texts and be competent to write
administrative documents, gradually progressing from simrle to
more complex ones.

In addition to training students in the art of analysis and

presentation, it is also necessary to train them in the prepara-
tions prior to the writing (study and research on various documents,
materials and supporting data) which contribute to the content of
the administrative text.

Program:

Review of vocabulary and grammar as used in the Vietnamese
administrative style.

Analysis of administrative documents

2) Applied Statistics

Research in statistical data
Analysis of statistical data
Elements of the use of mathematics in statistical description
Principles of statistics
Explanation of the major subjects in statistical yearbooks
Use of statistical data
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. Stsond Seme&ter 

1) Visits 'to Government hePcles. 

The faculty contacts various Del'artments and Bureaus and 
selects the b~tter or~anized a~enoies in order to arrange visits' 
for students to observe: 

The organization' of the agency 

The procedures beinjl applied •. 

Reporting and rroposing solutions 

After the visits to the agencies 
reports about problems encountered and 
ti:.eir solut ion. 

the students prepare 
make suggestions for 

2) hl(counting 

General principles of accounting 
Administrative accountinr: estimation, liquidation, audit of 

expenditures 
Inventory accounting 
Accounting at t~e villa~e level 

Second Year 

First Semester. 

1) Visiting places where the vovernment is carrying out particular 
projRcts.· Example: A village where a civic action unit is 
operatinl!, a straw.~hut section to be cle ared, an agricultural 
experimental field, etc. 

2) 

After the visit, students prepare rerorts on the problems and 
propose adecua.te solutions. 

Human Relations 

a) Fractical rules and techniquee to be arplied in human relations.: 
Relations with subordinates, - the art of leadership. 
Horizontal relations. Relations with superiors. Inter­
departmental relat ions. Relations with' the rublic - contacts 
with individuals or with special groups, such as the press, 
workers, and farmers. 

b) Protocol 
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Second Semester

1) Visits to Government Agencies

The faculty contacts various Departments and Bureaus and
selects the better organized agencies in order to arrange visits
for students to observe:

The organization^ of the agency

The procedures being applied.

Reporting and proposing solutions

After the visits to the agencies, the students prepare
reports about problems encountered and make suggestions for
their solution.

2) Accounting

General principles of accounting
Administrative accounting: estimation, liquidation, audit of

expenditures
Inventory accounting
Accounting at the village level

Second Year

First Semester

Visiting places where the government is carrying out particular1)

projects. Example: A village where a civic action unit is

operating, a straw-hut section to be cleared, an agricultural
experimental field, etc.

After the visit, students prepare reports on the problems and

propose adecuate solutions.

2) Human Relations

a) Fractical rules and techniques to be applied in human relations:
Relations with subordinates, - the art of leadership.
Horizontal relations. Relations with superiors. Inter-

departmental relations. Relations with the public - contacts
with individuals or with special groups, such as the press,
workers, and farmers.

b) Protocol
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!teonsi'stnnister 

i) Gen§ral Administrative fracticn 

Office management, management of a district, a provinc~, an ' 
or1anization, a work-division, delegation of power; physical 
conditions, moral conditione, recording and filin~, communi-

',', cations. . 

Drafting of regulations for classified documents, rerortin~ in 
a ~roup meeting, and directing discussions. 

rublic s:eaking. 

2) Budgeting 

Study of the bud~et of a government a~encv. 
Research on data pertaininp' to the formulation of a budget. : 
Adjustment of accounting fiP'Ures to ~eneral administrative policy. 
Procedure for budvet approve1. Relationships with the budget 

agency. 
Liaison'with BudFet Committee of the National Assembly. 
Procedure for settinF up budvets for small units (prqvince, 

v11la/<e) • 

3) Organization and Methods 

2) 

Modern practical princirles and methods apJ:'lied in public adminis-', 
tration: planning, organization, coordination, and control. ' 

Methods for improvement of government administration: adminis­
trative survev, organizational study, analys is of procedures. 

Third Year 

Public Administration Section 

Discussion of practical experiences. Each student presents his 
experiences during the field work period. 

After each student's presentation, the other students' 
comment on it and complete it with their own ideas under the 
guidance of a professor. The professor or a desilmated student 
summarizes the observations found to be useful in the further 
performance of administrative duties. 

Judiciary Investieations. Students act as ~udiciary officials 
in order to carry out judiciary investigations (settin~ up minutes 
of the declarations, cross-examination, investif'ations. reportinl!:.) 

'\.,. ".'. 
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in order to carry out judiciary investigations (settin~ up minutes 
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Second Semester

1) General Administrative Fractices

Office management, management of a district, a province, an
organization, a work-division, delegation of power; physical
conditions, moral conditions, recording and filing, communi-
cations.

Drafting of regulations for classified documents, reporting in
a group meeting, and directing discussions.

Public sreaking.

2) Budgeting

Study of the budget of a government agency.
Research on data pertaining to the formulation of a budget.
Adjustment of accounting figures to general administrative policy.
Procedure for budget approval. Relationships with the budget

agency.
Liaison with Budget Committee of the National Assembly.
Procedure for setting up budgets for small units (province,

village)

3) Organization and Methods

Modern practical principles and methods applied in public adminis-
tration: planning, organization, coordination, and control.

Methods for improvement of government administration: adminis-
trative survev, organizational study, analysis of procedures.

Third Year

Public Administration Section

Discussion of practical experiences. Each student presents his1)
experiences during the field work period.

After each student's presentation, the other students
comment on it and complete it with their own ideas under the

guidance of a professor. The professor or a designated student
summarizes the observations found to be useful in the further

performance of administrative duties.

Judiciary Investipations. Students act as judiciary officials2)
in order to carry out judiciary investigations (setting up minutes

of the declarations, cross-examination, investigations, reporting.)
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for the, P,t1bli.C'" 

Practice in Sarciali2;ed }echni9ues, (includinp: the settin~ up of 
minutes regar 1ng the in ractions of economic laws, customs and 
exchange office rep:ulations. etc.). 

" ~ 

':CoUllnon subjects for both the A.rtmj~rative,p.nd Economic and Finance' 
'} Sections: 

1) Planning 

Long-ran~e and short.ran~e plans. The importance of'planning 
in administrative operations of anv size. 

Conception of the 'l"'urpose of a plan. Collection of data and 
integration within a plan of a larp,er scale. 

Estimation of the meane for realization of the rlan: man-power, 
materials, finance. 

,Phases in the execution of the plan. 

Methods and agencies for controlling the execution of the rlan. 

How to provide continuitv for the plan without dimishing its 
flexibility, in order to fit it to the administrative situation. 

Part III - F:j.el,q Work Program 

The p:reater part of the third year is devoted to internshir. 

Students of each Section are divided into groups. Each group is 
concerned with a specific tec~nical branch. For example: students 

" 

in the, Public },dministration Section may be divided into' provincial 
administration p:roup, labor group agrarian reform group, National 

. ll~ricultural Credit p'roup, etc. Students in the Economics and Finance,', 
Section may be assip:ned to a budp"et, taxation. foreig'n trade, domestiC" 
trade, bankinp' or administrative accounting ~roup, etc. ' 

The division into various groups dependS on the needs of the' 
i':" eivil service. Therefore, at the beginning of each academic year, a 
"~,)~ollllll-ittee composed of the Director General of the Civil Service, the 
;;~"~'Di:reetor General of Flannini" I the' Director of the Budg:et and members 
" o£ the Direction of the Instltute, under tr.e chairmanship of the 
~l'PNs1dent of the Administrative Council of the Institute determines: 
Of,,;-),}., • ",",,,, " 

,i· ,',' 
...... """"';J',.",.:.., .. 
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Economic and Finance Section

1) Discussion of practical exreriences. (Same as for the Public
Administration Section).

2) Practice in specialized techniques (including the setting up of
minutes regarding the infractions of economic laws, customs and
exchange office regulations, etc.).

Common subjects for both the Administrative and Economic and Finance
Sections:

i) Planning

Long-range and short-range plans. The importance of planning
in administrative operations of anv size.

Conception of the purpose of a plan. Collection of data and
integration within a plan of a larger scale.

Estimation of the means for realization of the rlan: man-power,
materials, finance.

Phases in the execution of the plan.

Methods and agencies for controlling the execution of the rlan.

How to provide continuity for the plan without dimishing its
flexibility, in order to fit it to the administrative situation.

Part III - Field Work Program

The greater part of the third year is devoted to internship.

Students of each Section are divided into groups. Each group is
concerned with a specific technical branch. For example: students
in the Public Administration Section may be divided into provincial
administration group, labor group, agrarian reform group, National
Agricultural Credit group, etc. Students in the Economics and Finance
Section may be assigned to a budget, taxation, foreign trade, domestic

trade, banking or administrative accounting group, etc.

The division into various groups depends on the needs of the
civil service. Therefore, at the beginning of each academic year, a
committee composed of the Director General of the Civil Service, the
Director General of Planning, the Director of the Budget and members
of the Direction of the Institute, under the chairmanship of the
President of the Administrative Council of the Institute determines:



Th~ ~e.1"i 0'!i$8t ;tQ~nt "'1'OJ:". ~ 
. I\deq tlt.'.fe fretd "wo:l"Ic ~'ro prl; I~S • ,", 

Our.in, theirfi"ld work reriodin 'the central agencie.s e.s< 
i' in the 'Variou~ field administration units students have the O'PIP9!'tu;ni 
~to rut into practice the theoretical knowied~e they 'have acc:ui 

.. ' The Fublic Administration Section third-year students[!o for • 
field work durin, the first semester to the r.rovinces (five months), 
.and during the second semester to a central a~encv (two and. a half 
months) • I, ' 

The Economics and Finance Section third-year students go for . 
field work durinp the first semester to a central agency (five months) 
and durin/! the second semester to a province (two and a' half months). 
In special cases student.s in either sectfon may go for field .work iri 
the Departments or in the rrovince at times other than tho~ specified 
above. 'j 

,. 

"f~ 

A. Field. Wort in the Departments '. ' 

The Derartments provide the st.udents with all facilities during 
their field. work period, as prescribed in the directive of the 
Presidency. In assioning work to students, the Departments are 
responsible for increasing the student's capacity for observation, 
judgment, initiative, and sense of responsibility. 

, ;-

1. The Departments assign an official of good professiona~ 
experience and hifh rrestipe to the organization of the field 
work; and to the ~idance of the students. It is necessary 
that the assigned official keep continually in touch with 

2. 

the Institute in ordey to exchange pOints of view relating 
to the wa" of conductin.,. field work and to solve any special 
problems which may arise during this period. 

Whenever. among the Del'artment staff, there:is a Prof'essor at.' ,. 
the Institute, he is responsible for supervisinp the students. 

"', -

Durin.!' the students! f'ield work reriod, the Department first· 
assipns the students to the head office of' the Department for . 
three or four weeks so that they can understand the or~aniza-.: 
tional systems, the working methods and procedures: it then 
sends them into various technical agencies of the Department 
(such as Customs Directorate, lil\egie" (state management) 
Directorate, Taxation Directorate, Foreipn Aid Directorate, . 
etc., within the Finance Department; External Trade Directorate; 
Internal Trade Directorate, the Price Control and Economic 
Control agencies within the National Economy' Department j the 
Internal Security, ForeiFn Residents Control, administrative 
and political agencies etc., within the Interior Department; 
the a/!encies in' charge of afrarian reform, agricultural help 
and development, etc., within the A/!.rarian Reform Departmenti .. 

~~-.~> 
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The various st ident groups,
Adecuate field work procrams.

During their field work period in the central agencies as well as
in the various field administration units, students have the opportunity
to put into practice the theoretical knowledge they have accurred.

The Public Administration Section third-year students go for
field work during the first semester to the provinces (five months),
and during the second semester to a central agency (two and a half
months).

The Economics and Finance Section third-year students go for
field work during the first semester to a central agency (five months)
and during the second semester to a province (two and a half months).
In special cases students in either section may go for field work in
the Departments or in the province at times other than those specified
above.

A. Field Work in the Departments

The Departments provide the students with all facilities during
their field. work period, as prescribed in the directive of the
Presidency. In assigning work to students, the Departments are
responsible for increasing the student's capacity for observation,
judgment, initiative, and sense of responsibility.

1. The Departments assign an official of good professional
experience and high prestire to the organization of the field
work, and to the guidance of the students. It is necessary
that the assigned official keep continually in touch with
the Institute in order to exchange points of view relating
to the wav of conducting field work and to solve any special
problems which may arise during this period.

Whenever, among the Derartment staff, there is a Professor at
the Institute, he is responsible for supervising the students.

During the students' field work period, the Department first2.
assigns the students to the head office of the Department for
three or four weeks so that they can understand the organiza-
tional systems, the working methods and procedures: it then
sends them into various technical agencies of the Department
(such as Customs Directorate, "Regie" (state management)
Directorate, Taxation Directorate, Foreign Aid Directorate,
etc., within the Finance Department; External Trade Directorate,
Internal Trade Directorate, the Price Control and Economic
Control agencies within the National Economy Department; the
Internal Security, Foreign Residents Control, administrative
and political agencies etc., within the Interior Department;
the agencies in charge of agrarian reform, agricultural help
and development, etc., within the Agrarian Reform Department).
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Except in cases where the, student I a technical branch ' 
requir.es, hisknowledl"e in several direct6rates. during the 
field work period the trao,sfer of the student to sevet;al , 
directorates is not necessary. The student devotes all his 
time to only one im~ortant directorateof,the Department. 
Since, as a result of the field,' work, ,the student is' 
expected to know the activities of the directorate thoroughly, 
it is necessary for him to spend some time in all the bureaus 
of the directorate. At the bureau the student is normally 
placed near the bureau chief in order to have the opportunity 
to look at the various administrative texts (except classified' 
ones 1 and to fo11m.; closely the operation of the bureau. The' 
student may be assijimed to'tr-e writine: of administrative textlll, 
such as the monthly report, and to study and propose solutions 
of problems relating to the bureau. He'may attend meetings 
and inter-bureau discussions. In brief, he may be assigned, 
to any task which a bureau chief mif""t have to handle. 

During their field,work, students are considered as civil 
servants and must be subordinate to the offici""l directing 
the agency. 

3. The De~artments follow and control the students' activities 
by recuirinl" them to rerort on special tasks assipned to them 
or to submit weeklv renorts on the work done durinp the week. 
These rerorts are commented on by the officials conductin~ 
the field work and then transmitted to the Institute. 

In addition/ the Derartment sends its comments on the student 
to the InstLtute to serve as data for evaluation. 

B. F;I,el,d Worf in the Frovinces 

Accordin~ to the directive of the 
governments mUst f'rovide all necessary 
durinp their field work. 

Presidency, the provincial 
facilities for the students 

In addition to the study facilities, the provincial ~overnments 
are responsible for increasin~ the student's capacity for observation, 
judgment, initiative, and sense of responsibility. 

1. Immediately on the arrival of the students for their field 
work, the Province Chiefs are r1quested to: 

a. Have the students work at their office closely with the 
deputy province chief, so,that they'have the opportunity 
to observe'administrative, economic, social anq financial 
operations, etc. (excert operations which must be kept 
secret) • 

Thus, the students heve a ~eneral but concrete idea of 
the organization and operation of the local a~encies. ' 

• 
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ones 1 and to fo11m.; closely the operation of the bureau. The' 
student may be assijimed to'tr-e writine: of administrative textlll, 
such as the monthly report, and to study and propose solutions 
of problems relating to the bureau. He'may attend meetings 
and inter-bureau discussions. In brief, he may be assigned, 
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3. The De~artments follow and control the students' activities 
by recuirinl" them to rerort on special tasks assipned to them 
or to submit weeklv renorts on the work done durinp the week. 
These rerorts are commented on by the officials conductin~ 
the field work and then transmitted to the Institute. 

In addition/ the Derartment sends its comments on the student 
to the InstLtute to serve as data for evaluation. 

B. F;I,el,d Worf in the Frovinces 

Accordin~ to the directive of the 
governments mUst f'rovide all necessary 
durinp their field work. 

Presidency, the provincial 
facilities for the students 

In addition to the study facilities, the provincial ~overnments 
are responsible for increasin~ the student's capacity for observation, 
judgment, initiative, and sense of responsibility. 

1. Immediately on the arrival of the students for their field 
work, the Province Chiefs are r1quested to: 

a. Have the students work at their office closely with the 
deputy province chief, so,that they'have the opportunity 
to observe'administrative, economic, social anq financial 
operations, etc. (excert operations which must be kept 
secret) • 

Thus, the students heve a ~eneral but concrete idea of 
the organization and operation of the local a~encies. ' 

Except in cases where the student's technical branch
requires his knowledge in several directorates, during the
field work period the transfer of the student to several
directorates is not necessary. The student devotes all his
time to only one imrortant directorate of the Department.
Since, as a result of the field work, the isstudent
expected to know the activities of the directorate thoroughly,
it is necessary for him to spend some time in all the bureaus
of the directorate. At the bureau, the student is normally
placed near the bureau chief in order to have the opportunity
to look at the various administrative texts (except classified
ones) and to follow closely the operation of the bureau. The
student may be assigned to the writing of administrative texts,
such as the monthly report, and to study and propose solutions
of problems relating to the bureau. He may attend meetings
and inter-bureau discussions. In brief, he may be assigned
to any task which a bureau chief might have to handle.

During their field work, students are considered as civil
servants and must be subordinate to the official directing
the agency.

3. The Departments follow and control the students' activities
by recuiring them to report on special tasks assigned to them
or to submit weekly reports on the work done during the week.
These rerorts are commented on by the officials conducting
the field work and then transmitted to the Institute.

In addition, the Department sends its comments on the student
to the Institute to serve as data for evaluation.

B. Field Work in the Provinces

According to the directive of the Presidency, the provincial
governments must provide all necessary facilities for the students
during their field work.

In addition to the study facilities, the provincial governments
are responsible for increasing the student's capacity for observation,
judgment, initiative, and sense of responsibility.

1. Immediately on the arrival of the students for their field
work, the Province Chiefs are r aquested to:

a. Have the students work at their office closely with the
deputy province chief, so that they have the opportunity
to observe administrative, economic, social and financial
operations, etc. (excert operations which must be kept
secret).

Thus, the students have a general but concrete idea of
the organization and operation of the local agencies.
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b. Have them assigned t~ the writing of administrative texts, -
especially the monthly "eports, strictly following the . 
pattern designated by the Presidency (except for the 
political-military part), Thus, they are obliged to 
observe and follow the activity of each branch and to 
raridlv become acquainted with the situation of the 
agencies. 

c. Have them accompany the District Chiefs, the operating 
units, or the provincial technicians, as they operate in 
the villages (on such matters'as propaganda, public 
welfare, the payment of taxes, the review of communal 
books, execution of the agrarian'reform pro~ram, 
repayment of credit agency monev the community'develop­
ment pro~ram, organization of reiief operations, in~uiry 
into public self-defense, etc.), Vlhile on an operation 
mission, students must work as a staff member and is 
responsible to the head of the group. 

Thus students can understand practicol problems and be 
aCQuainted with tl'e existinp: difficulties, and learn how 
tb carry out their duties, The students are required to 
write rerorts on assirned subjects, and to present their 
observations and concrete porposals, when asked to do so. 

These reports are read and commented on by the province 
chief and then transmitted to the Institute together with 
his comments. 

2. The province chief follows and supervises the student~ 
activities, and continuously keeps in touch with the Institute. 

3. The province chief sends the observations and comments of the 
agencies to the National Institute of Adlninistration as data. 
for evaluation, 
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b. Have them assigned to the writing of administrative texts
especially the monthly reports, strictly following the
pattern designated by the Presidency (except for the
political-military part). Thus, they are obliged to
observe and follow the activity of each branch and to
rapidly become acquainted with the situation of the
agencies.

C. Have them accompany the District Chiefs, the operating
units, or the provincial technicians, as they operate in
the villages ( on such matters as propaganda, public
welfare, the payment of taxes, the review of communal
books, execution of the agrarian reform program,
repayment of credit agency money, the community develop-
ment program, organization of relief operations, inquiry
into public self-defense, etc.). While on an operation
mission, students must work as a staff member and is
responsible to the head of the group.

Thus students can understand practical problems and be
accuainted with the existing difficulties, and learn how
to carry out their duties. The students are required to
write reports on assigned subjects, and to present their
observations and concrete porposals, when asked to do so.

These reports are read and commented on by the province
chief and then transmitted to the Institute together with
his comments.

2. The province chief follows and supervises the students
activities, and continuously keeps in touch with the Institute.

3. The province chief sends the observations and comments of the
agencies to the National Institute of Administration as data
for evaluation.
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'Part IV - Extra-curricular Lectures and Conferences 

The Institute organiZes conferences,. seminars, and optional 
lectures for all students. 

A. Conferences 

Students are required to attend conferences on current issues 
organized by the Institute. 

The sreakers may be: 

1) Hiph,rankin~ officials of the Vietnamese povernment speaking 
about their current duties or about foreip'n study trips they 
have made. 

2} Foreign experts (IIl.S.lJ. staff members, members of the 
Diplomatic Corps, etc.). 

B. Seminars 

For each course; the professor responsible may reserve, at the 
end of the year, a number of hours for discussions between the 
professors, students and hi~h-ranking officials in charge of the 
subjects dealt with in the course. 

For example: The professor in agrarian reform may invite the 
Director of ?grarian Reform, the Director Gener!:l of the 
Registration and Survey of· Lands; the Director of the National 
hgricultural Credit Office, etc., to attend the agrarisn reform 
seminars. 

C. Lecture Series 

These lectures may be conducted by faculty members, foreign 
experts or hi~h-ranking officials. 

These are of a continuous nature ar:d may not occur more than 
10 hours in the course of one semester.' 

It is possible to organize such lectures in the fields of 
sociology, political SCiences, pSYCh010gy{ etc. as well as on 
specific problems of a genere~ character Colombo Plan, SEATO etc.l • 
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The Institute organiZes conferences,. seminars, and optional 
lectures for all students. 

A. Conferences 

Students are required to attend conferences on current issues 
organized by the Institute. 

The sreakers may be: 

1) Hiph,rankin~ officials of the Vietnamese povernment speaking 
about their current duties or about foreip'n study trips they 
have made. 

2} Foreign experts (IIl.S.lJ. staff members, members of the 
Diplomatic Corps, etc.). 

B. Seminars 

For each course; the professor responsible may reserve, at the 
end of the year, a number of hours for discussions between the 
professors, students and hi~h-ranking officials in charge of the 
subjects dealt with in the course. 

For example: The professor in agrarian reform may invite the 
Director of ?grarian Reform, the Director Gener!:l of the 
Registration and Survey of· Lands; the Director of the National 
hgricultural Credit Office, etc., to attend the agrarisn reform 
seminars. 
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Part IV - Extra-curricular Lectures and Conferences

The Institute organizes conferences, seminars, and optional
lectures for all students.

A. Conferences

Students are required to attend conferences on current issues
organized by the Institute.

The speakers may be:

1) High ranking officials of the Vietnamese government speaking
about their current duties or about foreign study trips they
have made.

2) Foreign experts (M.S.U. staff members, members of the
Diplomatic Corps, etc.).

B. Seminars

For each course; the professor responsible may reserve, at the
end of the year, a number of hours for discussions between the
professors, students and high-ranking officials in charge of the
sub jects dealt with in the course.

For example: The professor in agrarian reform may invite the
Director of Agrarian Reform, the Director General of the
Registration and Survey of Lands; the Director of the National
Agricultural Credit Office, etc., to attend the agrarian reform
seminars.

C. Lecture Series

These lectures may be conducted by faculty members, foreign
experts or high-ranking officials.

These are of a continuous nature and may not occur more than
10 hours in the course of one semester.

It is possible to organize such lectures in the fields of

sociology, political sciences, psychology, etc. as well as on
specific problems of a general character (Colombo Plan, SEATO etc.).
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VII. "ADVANCED STUDIESp~,OULUM 

I. ADMINISTRATIVE SEC,TION 

A. Compulsory subjects 

1) Political Science 

- History of political theories 
- Political theories 
- Forms of Government 
- Role of political parties (relationship between political 

parties and administration). 

2) ~anced Comparative Study of Administrative Law 

(The following subjects are only listed as indications) 

Nature and limitations of re/1:ulatory power (theories"" 
and studies of actual regimes of certain great countries)" 

- Administrative contracts. 
Centralization - Decentralization and partition of 

administrative law (theories and studies of actual 
regimes of certain ~reat countries). 

J) Budget and Fiscal Policv and Methods 

- Basic principles of economies and finance 
- Technicues of budget preparation 
- Com~arative technicues of controllin~ budget execution. 

4) Research l<lethods 

- Research design 
- Methods which can be applied inp"overnmental research: 

- Interviewing 
- Content analysis 
- Case studies 
- Othe r methods. 

B. Optional sub je cts 

1) Social Psychology 

Objectives and scope 
- Basic principles of psychology and sociology in human 

behavior: 
- Development and evolution of human acts 
- Opinions and attitudes 

- Practical problems: 
- InfluenCing opinions and attitudes 

Public Opinion 
- Propaganda 

Community spirit and leadership 
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VII. ADVANCED STUDIES CURRICULUM

I. ADMINISTRATIVE SECTION

A. Compulsory sub jects

1) Political Science

- History of political theories
- Political theories
- Forms of Government
- Role of political parties (relationship between political

parties and administration). .

2) Advanced Comparative Study of Administrative Law

(The following subjects are only listed as indications)

- Nature and limitations of regulatory power (theories
and studies of actual regimes of certain great countries)

- Administrative contracts.
- Centralization - Decentralization and partition of

administrative law (theories and studies of actual
regimes of certain great countries).

3) Budget and Fiscal Policy and Methods

- Basic principles of economies and finance
- Technicues of budget preparation
- Comparative technicues of controlling budget execution.

4) Research Methods

- Research design
- Methods which can be applied in governmental research:

- Interviewing
- Content analysis
- Case studies
- Other methods.

B. Optional sub jects

1) Social Fsychology

- Ob jectives and scope
- Basic principles of psychology and sociology in human

behavior:
- Development and evolution of human acts
- Opinions and attitudes

- Practical problems:
- Influencing opinions and attitudes
- Public Opinion
- Propaganda
- Community spirit and leadership



... i;,If#... <. . .... 

2) Comtlar!Hve Study $If the Constitution 

(The followinp- are only' indicative SUbj~cts l 
- Relationships between international rublic law and 

internal policy: 

- Inteyration of international treaties and 
internal legal systems 

- Problems of ethnic minorities 
- ReligiOUS organizations and concordats, etc ••• 

Constitutions and national concepts 
- Control of constitutionality. constitutional modification 

The individual and t"e nation 

3) International Political Froblems 

('i'he followin!'" are only indicative subjects) 

- Free international communications problems 
- Technical aid and international finance proglems 
- Neutralism 
- Conciliation of international conflicts 

Refugee rroblems 
- Political problems related to the liberation of the 

territories under forei~n control. 

4) In-Service Training 

- Different concepts of In-Service training 
- In-Service training organization 
- Set-up of the In-Service training program 
- Functions of training 
- Training methods and teonniques 
- Content of In-Service training program 
- Evaluation of training system 
- Follow-up of training results 
- Professional aSl"ects of In-Service training organization 

5) i,dministrative Psychology 

(Social F sychology as aT'plied in Administration) 

Relations/;ip between human behavior and the organization 
- Group formation 
- Group' eveluation 
- Power, structure of rower, and the power of authority 
- Relationshirs 
- General organization 
- Problem of balance in an organization 

,'. 
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,'. 2) Comparative Study of the Constitution

(The following are only indicative subjects)

- Relationships between international public law and
internal policy:

- Integration of international treaties and
internal legal systems

- Problems of ethnic minorities
- Religious organizations and concordats, etc

- Constitutions and national concepts
Control of constitutionality, constitutional modification-
The individual and the nation-

3) International Political Froblems

(The following are only indicative sub jects )

- Free international communications problems
- Technical aid and international finance proglems
- Neutralism
- Conciliation of international conflicts
- Refugee rroblems
- Political problems related to the liberation of the

territories under foreign control.

4) In-Service Training

- Different concepts of In-Service training
- In-Service training organization
- Set-up of the In-Service training program
- Functions of training
- Training methods and techniques
- Content of In-Service training program
- Evaluation of training system
- Follow-up of training results
- Professional asrects of In-Service training organization

5) idministrative Fsychology

(Social Fsychology as applied in Administration)

- Relationship between human behavior and the organization
- Group formation
- Group evaluation
- Power, structure of power, and the power of authority
- Relationships
- General organization
- Problem of balance in an organization
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A. CSlmN:lsory aul;).1ects 

1) Economics of' Finance 

Economic theories of public expenditures and revenues 
* Budget - Orerational budget * Investments in public areas 

National accountin~ and economic budgets 
- Budgeting and planning 

Taxes - Tax pressures 
Flexibility of tax.able foods and productivity -

Redistribution of income 
- 'rreasury and liloney - Public credits - Public loans 

(national and other units). 

2) Taxation 

One subject in taxation is chosen by the professor and 
studied under these different·as)'ects: law, economy. 
comparative technioues - e.g., production tax - Income tax, 

3) Bud~et and Fiscal Folicy and Methods 

(Same course as in A.dministrative Sect-ion) 

4) Money and Banking 

- lVlonetarv systems 
- Definition of monetary unit of a country (e,g" 

Vietnam, France) 
- Distribution of money and role of bankinr.r sy,stem 

(e.g., Vietnam - France) 
- Monetary institutions 

- Monetarv Policy 
- History and definition 
- Purposes 

Means 
- Purely monetary elements 
- flctUal monetary system in Vietnam. 

B. Qr.tional subjects 

1) Statistics as erplied to Finance 

- Indices and methods of index calculating 
- Curves and metrods of curve plotting 
- Algebra as arplied to statistics 
- Geometry as applied to statistics 
- Concerts of derivatives and primaries 
- Rudiments of Econometrics - Secondary coeffiCients -

·Coefficients of correlation. 
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II FINANCIAL SECTION

A. Compulsory subjects

1) Economics of Finance

- Economic theories of public expenditures and revenues
- Budget - Operational budget - Investments in public areas
- National accounting and economic budgets
- Budgeting and planning
- Taxes - Tax pressures
- Flexibility of taxable goods and productivity -

Redistribution of income
- Treasury and Money - Fublic credits - Fublic loans

(national and other units).

2) Taxation

One subject in taxation is chosen by the professor and
studied under these different asrects: law, economy,
comparative technicues - e.g., production tax - Income tax.

3) Budret and Fiscal Folicy and Methods

(Same course as in Administrative Section)

4) Money and Banking

- Monetary systems
- Definition of monetary unit of a country (e.g.,

Vietnam, France)
- Distribution of money and role of banking system

(e.g., Vietnam - France)
- Monetary institutions

- Monetary Policy
- History and definition
- Furposes
- Means
- Purely monetary elements
- Actual monetary system in Vietnam.

B. Optional sub jects

1) Statistics as applied to Finance

- Indices and methods of index calculating
- Curves and methods of curve plotting
- Algebra as applied to statistics
- Geometry as applied to statistics
- Concerts of derivatives and primaries
- Rudiments of Econometrics - Secondary coefficients -

Coefficients of correlation.



2) The Financial Problems of Warfare 

~ Military expenditures and financial resources to support 
warfare: 

- 'l'axation - tax policy and war needs: Re"ular 
taxes and special wartime taxes. 

- Tax policy and ~eneral economic system: (problems 
of "('rices, production and surplies, internal and 
external trade) 

- Monev and Credit: 
. - public debt 

- saving 
- The economic asrects of military alliances 
- Fost-war finance: the ecnnomic and financial 

incidences of warfare (amount of monev in 
circulation level of prices). Indemnization 
for war damar-es. 

- Economic rehabilitation, financial clearance. 

3) The Economic and Financial ~srects of International Aid 
and Assistance -

- The economic and financial situation of different 
countries after ,'orld '1Jar II. 
Truman's Point Four and the economic rehabilitation of 
underdeveloped countries 

- The Colombo Plan 
- United Nations and the various international financial 
or~anizations (International Bank, International Monetary 
Fund, International Finance Association etc ••• ) 

- Impact of the Alliance treaties on the economic and 
financial status of countries situated .. .'ithin the area 
covered by the treaties. 

4) Administration in Private Business 

- The economic and financial aspects in the mana~ement 
of a private enterprise: 

- Orhanization of a modern private enterprise 
- Stockage and supply 
- Division of labor 

- Commercial management: 
- Distribution 
- Advertisement 
- Market research 

- f.dministration: 
- Personr.el man8.p:ement 
- Property manahement 

- Financial management: 
- Carital 
- Credit 
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- Carital 
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2) The Financial Problems of Warfare

- Military expenditures and financial resources to support
warfare:

- Taxation - tax policy and war needs: Regular
taxes and special wartime taxes.

- Tax policy and general economic system: (problems
of prices, production and surplies, internal and
external trade)

- Money and Credit:
- public debt
- saving

- The economic asrects of military alliances
- Fost-war finance: the economic and financial

incidences of warfare (amount of money in
circulation level of prices). Indemnization
for war damages.

- Economic rehabilitation, financial clearance.

3) The Economic and Financial Aspects of International Aid
and Assistance

- The economic and financial situation of different
countries after Vorld War II.

- Truman's Point Four and the economic rehabilitation of
underdeveloped countries

- The Colombo Plan
- United Nations and the various international financial

organizations (International Bank, International Monetary
)Fund, International Finance Association etc

- Impact of the Alliance treaties on the economic and
financial status of countries situated within the area
covered by the treaties.

4) Administration in Private Business

- The economic and financial aspects in the management
of a private enterprise:

- Organization of a modern private enterprise
- Stockage and supply
- Division of labor

- Commercial management :
- Distribution
- Advertisement
- Market research

- Administration:
- Personnel management
- Property management

- Financial management:
- Capital
- Credit
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A. Compuleory subjects 

It Advanced economics: 

(The followinr subjects are listed only as indications) 

- National 'bud~eting 
- Nonopoly and free competition 

Economic balance and economic development 
- Labor's income and business profit 
- Comparative study of distribution in the capitalist 

and communist systems. 

2) International Economics 

- Balance of payments 
- Exchange ratio 
- The problem of money transfer (international investments) 
- The problem of exchange 

3) Economic development 

- Budgeting, in classical theories, and in a modern 
plan for economic development 

- Taxation: taxes which favor economic development 
and taxes which hinder economic development 

- Economic development and influences of different forms 
of inflation. 

4) Money and Banking 

(Same curriculum as Finance Section) 

B. Opt ional sub ,iect.s . , 

1) Economic theories: 

- Marx 
- Keynes 
- Schumpeter 

2) Economic asre cts of labor problems 

- Labor in underdeveloped areas 
- Unemployment 
- Full employment 

3) Economic assistance 

- The purposes of fore ign aid 
- Foreilm aid and inflation 
- The utilization of foreign aid 
- The provisional aspect of foreign 

4) Statistics 
(Same curriculum as Finance Section) 
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III ECONOMICS SECTION

A. Compulsory sub jects

1) Advanced economics:

(The following subjects are listed only as indications)

- National budgeting
- Monopoly and free competition
- Economic balance and economic development
- Labor's income and business profit
- Comparative study of distribution in the capitalist

and communist systems.

2) International Economics

- Balance of payments
- Exchange ratio
- The problem of money transfer (international investments)
- The problem of exchange

3) Economic development

- Budgeting, in classical theories, and in a modern
plan for economic development

- Taxation: taxes which favor economic development
and taxes which hinder economic development

- Economic development and influences of different forms
of inflation.

4) Money and Banking

(Same curriculum as Finance Section)

B. Optional subjects

1) Economic theories:

- Marx
- Keynes
- Schumpeter

2) Economic asrects of labor problems

- Labor in underdeveloped areas
- Unemployment
- Full employment

3) Economic assistance

- The purposes of foreign aid
- Foreign aid and inflation
- The utilization of foreign aid
- The provisional aspect of foreign

4) Statistics

(Same curriculum as Finance Section)



VI!!. CtJRRICULPM OF NIGHT COURSES 

a. PUBLIC ADMINISTljATION 

1) INTRODUCTION 'to ADMINISTRATION 

- Nature and meaninp of administration 
- Forms of organizationSj'specialized organizations, 

central organizations, auxiliary organizations· 
The Chief Executive as ~eneral manager of the entire 

administration of the country . 
- Middle-level mana~ement 
- Autonomous committees endowed with power to draw up 

regulations 
- Connection between various governmental departments 

and a)!encies 
- Problem of leadership 
- Problem of liaison 
- Froblem of coordination 
- Problem of planning 
- Taxation ' 
- Budp'eting 
- Principal point3 re~arding an arprorriate personnel 

hierarchy 
Generalities in personnel mana~ement 

- Responsibilities in administration 

2) VIETNAl>!'S POLITICAL AND ADMINISTRATIVE ORGANIZATIONS 

a. Public Institutions 

- Constitution: promulgation, elaboration, spirit 
- Economic Council; Special Court; Institute for 

Preservation of the Constitution; lIIagistracy Boa,rd 
- Executive: Presidential election; Presidential 

comretency; the Vice-President; the Secretaries 
of State 

- Legislative: Election of Rerresentatives to the 
National Assembly; Rerresentatives' status; 
National Assembly's operation; legislative 
procedures 

b. Administrative Organizations 

- Principles: public services and autonomous services; 
• p;overnment branches and administrative zones; 

centralization; decentralization; separation of­
powers in administration 
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comretency; the Vice-President; the Secretaries 
of State 

- Legislative: Election of Rerresentatives to the 
National Assembly; Rerresentatives' status; 
National Assembly's operation; legislative 
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b. Administrative Organizations 
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centralization; decentralization; separation of­
powers in administration 
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VIII. CURRICULUM OF NIGHT COURSES

H. PUBLIC ADMINISTRATION

1) INTRODUCTION TO ADMINISTRATION

- Nature and meaning of administration
- Forms of organizations; specialized organizations,

central organizations, auxiliary organizations
- The Chief Executive as general manager of the entire

administration of the country
- Middle-level management
- Autonomous committees endowed with power to draw up

regulations
- Connection between various governmental departments

and agencies
- Problem of leadership
- Problem of liaison
- Froblem of coordination
- Problem of planning
- Taxation
- Budgeting
- Principal points regarding an approrriate personnel

hierarchy
- Generalities in personnel management
- Responsibilities in administration

2) VIETNAM'S POLITICAL AND ADMINISTRATIVE ORGANIZATIONS

a. Fublic Institutions

- Constitution: promulgation, elaboration, spirit
- Economic Council; Special Court; Institute for

Preservation of the Constitution; Magistracy Board
- Executive: Presidential election; Presidential

competency; the Vice-President : the Secretaries
of State

Legislative: Election of Representatives to the-
National Assembly; Representatives' status;
National Assembly's operation; legislative
procedures

b. Administrative Organizations

- Principles: public services and autonomous services;
government branches and administrative zones;
centralization; decentralization; separation of

powers in administration
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-T'h~' fresid~no.y8nd:lts- depe~dei'lt aerv'1c.e&:' i ' 

The Secretariats cif State iT'rinciples' of ' 
organization, examples , 

Committees: inside the Secretariat of State; 
Joint Committees 

d. Administrative Zones 

- General conce[tions 
Delegates of central government 
Provinces: chief of province, province capitals, 

districts and cantons 
- Communal administration 
- Prefectural or tovrn administration 

e. Services Resronsible for Control 

- Arbitration: Council' of State (Conseil d'Etat) 
- Administration: The General Inspection of 

Administrative and Financial Affairs; The 
Inspection of Financial r·1atters in the 
Secretariat of State for Finance; The Inspection 
of Foreign Aid; The Inspection of Refugee 
Resettlement 

f. Autonomous AgenCies 

Various activities of these autonomous agencies 
- Examples: The National Bank, the Retirement Fund;, 

the Chamber of Commerce, the Port of Saigon, etc. 

3) ADMINISTRATIVE LAW 

- Definition and characteristics 
- Origin 

a. Guiding principles for organization in administration: 
centralization and decentralization; separation of 
powers 

b. Fubl1c services activities: public property (public' 
use or private use); official business; adminis­
trative contracts: nationalization for public 
interests: recuisition 

c. Responsibilities of administrative organizations: ' to 
distin~ish the responsibilities of an administrative 
organization as a whole from civil servants' 
responsibilities 

d. Organization of Administrative Courts: competency; 
administrative judiciary procedures 
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The Secretariats cif State iT'rinciples' of ' 
organization, examples , 

Committees: inside the Secretariat of State; 
Joint Committees 

d. Administrative Zones 

- General conce[tions 
Delegates of central government 
Provinces: chief of province, province capitals, 

districts and cantons 
- Communal administration 
- Prefectural or tovrn administration 

e. Services Resronsible for Control 

- Arbitration: Council' of State (Conseil d'Etat) 
- Administration: The General Inspection of 

Administrative and Financial Affairs; The 
Inspection of Financial r·1atters in the 
Secretariat of State for Finance; The Inspection 
of Foreign Aid; The Inspection of Refugee 
Resettlement 

f. Autonomous AgenCies 

Various activities of these autonomous agencies 
- Examples: The National Bank, the Retirement Fund;, 

the Chamber of Commerce, the Port of Saigon, etc. 

3) ADMINISTRATIVE LAW 

- Definition and characteristics 
- Origin 

a. Guiding principles for organization in administration: 
centralization and decentralization; separation of 
powers 

b. Fubl1c services activities: public property (public' 
use or private use); official business; adminis­
trative contracts: nationalization for public 
interests: recuisition 

c. Responsibilities of administrative organizations: ' to 
distin~ish the responsibilities of an administrative 
organization as a whole from civil servants' 
responsibilities 

d. Organization of Administrative Courts: competency; 
administrative judiciary procedures 
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c, National or Central Government

- The Fresidency and its dependent services
- The Secretariats of State; principles of

organization, examples
Committees: inside the Secretariat of State;-

Joint Committees

d. Administrative Zones

- General concertions
- Delegates of central government

Provinces: chief of province, province capitals,
-

districts and cantons
- Communal administration
- Prefectural or town administration

e. Services Responsible for Control

- Arbitration: Council of State (Conseil d'Etat)
- Administration: The General Inspection of

Administrative and Financial Affairs; The
Inspection of Financial Matters in the
Secretariat of State for Finance; The Inspection
of Foreign Aid; The Inspection of Refugee
Resettlement

f. Autonomous Agencies

Various activities of these autonomous agencies-
- Examples: The National Bank, the Retirement Fund;

the Chamber of Commerce, the Port of Saigon, etc.

3) ADMINISTRATIVE LAW

- Definition and characteristics
- Origin

a. Guiding principles for organization in administration:
centralization and decentralization; separation of
powers

b. Public services activities: public property (public
use or private use) ; official business; adminis-
trative contracts; nationalization for public
interests; recuisition

C. Responsibilities of administrative organizations: to
distinguish the responsibilities of an administrative
organization as a whole from civil servants'

responsibilities

d. Organization of Administrative Courts: competency;
administrative judiciary procedures
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General conceptions 
- Theory of citizen's freedom 
- The legal status of citizen's freedoms 
- People's freedom and individual freedom 

Freedom of thouFht 
- Basic economic and social freedoms 

b. Elections ,-

- Theorv 
Electoral 
Electoral 

- Electoral 

systems in free and democratic countries-
systems in totalitarian countries - , 
system in Vietnam 

c. Immigration 

- Theory: Principal concepts; Aliens' and foreign 
residents' ri~hts (according to municipal and 
international lawsl 

- ImmiFration regulations: Asian settlers in 
Vietnam 

- French settlers in Vietnam 
- Chinese settlers in Vietnam 
- Trend of Chinese immigration in South-East-!sian 

countries 

5) CONSTITUTIONAL LAW 

Object of Constitutional Law 

a. Constitutional Theory 

b. 

- Ways of choosinp" governinll' body: the different 
political regimes 

- Organization of political regimes: governmental 
services and the division of powers 

- Limitation of powers to the Government 

Historv of constitutions of leading democratic 
countries (Enr-Iand, U.S. A., France 1 • _ 

c. The 1956 Constitution of The Republic of Vietnam 

The Legislati ve 
- The Executive; Judicial 

Procedure for modification of the Constitution-

. --
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- ImmiFration regulations: Asian settlers in 
Vietnam 

- French settlers in Vietnam 
- Chinese settlers in Vietnam 
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Object of Constitutional Law 

a. Constitutional Theory 

b. 

- Ways of choosinp" governinll' body: the different 
political regimes 

- Organization of political regimes: governmental 
services and the division of powers 

- Limitation of powers to the Government 

Historv of constitutions of leading democratic 
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4) TOPICS ON ADMINISTRATION

a. Citizen's Freedom

- General conceptions
- Theory of citizen's freedom
- The legal status of citizen's freedoms
- People's freedom and individual freedom
- Freedom of thought
- Basic economic and social freedoms

b. Elections

- Theory
- Electoral systems in free and democratic countries
- Electoral systems in totalitarian countries
- Electoral system in Vietnam

C. Immigration

- Theory: Principal concepts; Aliens' and foreign
residents' rights (according to municipal and
international laws)

- Immigration regulations: Asian settlers in
Vietnam

- French settlers in Vietnam
- Chinese settlers in Yietnam
- Trend of Chinese immigration in South-East-Asian

countries

5) CONSTITUTIONAL LAW

Object of Constitutional Law

a. Constitutional Theory

- Ways of choosing governing body: the different
political regimes

- Organization of political regimes: governmental
services and the division of powers

- Limitation of powers to the Government

b. History of constitutions of leading democratic
countries (England, U.S.A., France). .

C. The 1956 Constitution of The Republic of Vietnam

- The Legislative
- The Executive; Judicial
- Procedure for modification of the Constitution



6) PER80NNEJ,MANAGEMEN't'. 
" . 

a. General statute applied to all Vietnamese Civil 
Servants 

- Other statues dealing also wl.th civil servants 
- A specific statute as an example: Grade GIAM-SU 

b. Organization for personnel management and division. 
of work 

- Classification of executive personnel and salaries 
- Classification of ordinarv personnel and salaries 

c. Recruitment 

d. Appointment; Orientation and probationary period 
Administrative situation 
Working conditions 
Training 
Eml"loyment of civil servants and relations between 

different levels of personnel 

e. Retirement 

- Procedure and individual records 

B. ECONOil1ICS AND FINANCE 

1) ECONOMICS 

Definition, objective 

a. Production 

- Definition 
- Factors of production; la~or, land and carital 
_ Combination of factors of production 
- Means of production 

b. Exchange 

Exchan~e on the national scale: money and credit 
_ Exchange on the international scale: foreign trade, 

foreign currency currency exchan~e. transfer of 
funds, immigration 

c. Distribution of income 

- Definition 
_ Different sorts of income; factors of distribution 

of income: profits 
_ Karl Marx doctrine-on marginal value product 
- National 

d. Consumption 

e. Business cycles 
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- Other statues dealing also wl.th civil servants 
- A specific statute as an example: Grade GIAM-SU 

b. Organization for personnel management and division. 
of work 

- Classification of executive personnel and salaries 
- Classification of ordinarv personnel and salaries 

c. Recruitment 

d. Appointment; Orientation and probationary period 
Administrative situation 
Working conditions 
Training 
Eml"loyment of civil servants and relations between 

different levels of personnel 

e. Retirement 

- Procedure and individual records 

B. ECONOil1ICS AND FINANCE 

1) ECONOMICS 

Definition, objective 

a. Production 

- Definition 
- Factors of production; la~or, land and carital 
_ Combination of factors of production 
- Means of production 

b. Exchange 

Exchan~e on the national scale: money and credit 
_ Exchange on the international scale: foreign trade, 

foreign currency currency exchan~e. transfer of 
funds, immigration 
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- Definition 
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_ Karl Marx doctrine-on marginal value product 
- National 

d. Consumption 

e. Business cycles 
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6) PERSONNEL MANAGEMENT

a. General statute applied to all Vietnamese Civil
Servants

- Other statues dealing also with civil servants
- A specific statute as an example: Grade GIAM-SU

b. Organization for personnel management and division
of work

- Classification of executive personnel and salaries
- Classification of ordinary personnel and salaries

C. Recruitment

d. Appointment ; Orientation and probationary period
Administrative situation
Working conditions
Training
Employment of civil servants and relations between

different levels of personnel

e. Retirement

- Procedure and individual records

B. ECONOMICS AND FINANCE

1) ECONOMICS

Definition, objective

a. Production

- Definition
Factors of production; labor, land and capital-

- Combination of factors of production
- Means of production

b. Exchange

- Exchange on the national scale: money and credit
- Exchange on the international scale: foreign trade,

foreign currency currency exchange, transfer of

funds, immigration

C. Distribution of income

- Definition
- Different sorts of income; factors of distribution

of income : profits
- Karl Marx doctrine. on marginal value product
- National

d. Consumption

e. Business cycles



2) rINANeE 

The Science of. Finance. Ob ject:1:ves of the study of Finance. 

a. Budltet 

- Establishment 
- Implementation 
'- Control 

Regional and local budgets 

b. National reSources 

Taxes; the legal aspect of taxes; fundamentals; 
taxation; tax payment 

- Government loans: optional and compulsory loans; 
Burden of loans. Loan techniques 

3) I1lliTTERS RELATED TO THE ECONmllIC DEVELOPMENT OF VIETNAM 

a. General aspects 

- Difference of standards of livin,:; between developed, 
and underdeveloped countries; Reasons 

- Production capacity in the framework of economic 
development 

Whether economic development is necessary or not 
- The present trend 

Cranges whicr occurred due to economic development 
- Methods of economic development 
- The various international agencies and the problem 

of economic development in underdeveloped countries 

b. Vietnam 

- Background; geograVhYi historv; social and political 
situation 

- Foundations'of Vietnam's present economy; natural 
resources,' population, agriculture, indust:t:"r. 
technology trade 

- Characteristic features of Vietnam's economy: Impact 
of the past: results of French rule; Impact of the 
war 

- Other favorable or unfavorable factors in the 
economic development of Vietnam 

The problem of directed economy in Vietnam 
- Plene of economic development of Vietnam 
- The future of the economy of Vietnam 

2) rINANeE 

The Science of. Finance. Ob ject:1:ves of the study of Finance. 

a. Budltet 

- Establishment 
- Implementation 
'- Control 

Regional and local budgets 

b. National reSources 

Taxes; the legal aspect of taxes; fundamentals; 
taxation; tax payment 

- Government loans: optional and compulsory loans; 
Burden of loans. Loan techniques 

3) I1lliTTERS RELATED TO THE ECONmllIC DEVELOPMENT OF VIETNAM 

a. General aspects 

- Difference of standards of livin,:; between developed, 
and underdeveloped countries; Reasons 

- Production capacity in the framework of economic 
development 

Whether economic development is necessary or not 
- The present trend 

Cranges whicr occurred due to economic development 
- Methods of economic development 
- The various international agencies and the problem 

of economic development in underdeveloped countries 

b. Vietnam 

- Background; gsograVhYi historv; social and political 
situation 

- Foundations'of Vietnam's present economy; natural 
resources,' population, agriculture, indust:t:"r. 
technology trade 

- Characteristic features of Vietnam's economy: Impact 
of the past: results of French rule; Impact of the 
war 

- Other favorable or unfavorable factors in the 
economic development of Vietnam 

The problem of directed economy in Vietnam 
- Plene of economic development of Vietnam 
- The future of the economy of Vietnam 
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2) FINANCE

The Science of Finance. Objectives of the study of Finance

a. Budget

- Establishment
- Implementation
- Control
- Regional and local budgets

b. National resources

- Taxes; the legal aspect of taxes; fundamentals;
taxation; tax payment

Government loans: optional and compulsory loans;-
Burden of loans. Loan techniques

3) MATTERS RELATED TO THE ECONOMIC DEVELOPMENT OF VIETNAM

a. General aspects

- Difference of standards of living between developed
and underdeveloped countries; Reasons

- Production capacity in the framework of economic
development

- Whether economic development is necessary or not
- The present trend
- Changes which occurred due to economic development
- Methods of economic development
- The various international agencies and the problem

of economic development in underdeveloped countries

b. Vietnam

- Background; geography; history; social and political
situation

Foundations of Vietnam's present economy; natural-

resources, population, agriculture, industry,
technology, trade

- Characteristic features of Vietnam's economy: Impact
of the past: results of French rule; Impact of the
war

- Other favorable or unfavorable factors in the
economic development of Vietnam

- The problem of directed economy in Vietnam
- Plans of economic development of Vietnam
- The future of the economy of Vietnam
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Eltplan.Uotl,s of accouniiillt: . ita usefulness; cO!lm.1et:<l:t:~c.'. 
accounting and administrative accountingj publi,e pl'ope;ey.: 

- Officers in charge of rublic property management: ' .: 
administrative officer: pay commissioner (ordonnateud; .. ' 
liquidator; accountant 

Budget definition, characteristics, budget drafting, 
budget implementation 

- Returns: definition of tax; various sorts of taxes; 
tax collection; tax cut 

- Expenditures: special expenditures; emrloy of funds; 
payment order 

- Engaged expenditures accounting 
- Exceptions: funds made available in advance; reserve. 

funds; secret funds 
- ~{ages and salary 
- I»!aterial: Material bookkeeping 
- Miscellaneous: How to keep accounting books 
- Bud~ets which are different from the central or national 

one: Prefectural Bud~et (Saigon){' Provincial Bud~etsi 
Communal Budl'ets; Harbor Budgets The Fort of Saigon . 
for examrle) • . 

5) MO~:EY AND BANKING 
I ., 

Definition of money 

Governmental measures and the increase of prices 
- from the point of view of money 
- from the point of view of goods 

Gold standard 
- Institute of Emission 
- Theory of business matters of a central bank 
- Competency and efficiency of the National Bank of 

Vietnam in its role of Central Bank 
- Relationship between money policy and money saving 

6) STATISTICS 

- Summary of the evolution and goals of statistics 
- Domain of statistics 
- People's attitude toward statistics 
- General methods of making statistics 
- Main characteristics of a statistics agency or agent 
- Dependence on statistics 
- Indexes 

Statistics on output or production 
- Statistics on social status, on labor, and on wages and 

salaries 
- Statistics on prices 
- Statistics on forei~n trade 
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administrative officer: pay commissioner (ordonnateud; .. ' 
liquidator; accountant 

Budget definition, characteristics, budget drafting, 
budget implementation 

- Returns: definition of tax; various sorts of taxes; 
tax collection; tax cut 

- Expenditures: special expenditures; emrloy of funds; 
payment order 

- Engaged expenditures accounting 
- Exceptions: funds made available in advance; reserve. 

funds; secret funds 
- ~{ages and salary 
- I»!aterial: Material bookkeeping 
- Miscellaneous: How to keep accounting books 
- Bud~ets which are different from the central or national 

one: Prefectural Bud~et (Saigon){' Provincial Bud~etsi 
Communal Budl'ets; Harbor Budgets The Fort of Saigon . 
for examrle) • . 

5) MO~:EY AND BANKING 
I ., 

Definition of money 

Governmental measures and the increase of prices 
- from the point of view of money 
- from the point of view of goods 

Gold standard 
- Institute of Emission 
- Theory of business matters of a central bank 
- Competency and efficiency of the National Bank of 

Vietnam in its role of Central Bank 
- Relationship between money policy and money saving 

6) STATISTICS 

- Summary of the evolution and goals of statistics 
- Domain of statistics 
- People's attitude toward statistics 
- General methods of making statistics 
- Main characteristics of a statistics agency or agent 
- Dependence on statistics 
- Indexes 

Statistics on output or production 
- Statistics on social status, on labor, and on wages and 

salaries 
- Statistics on prices 
- Statistics on forei~n trade 
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4) ADMINISTRATIVE ACCOUNTING

Explanations of accounting: its usefulness; commercial
accounting and administrative accounting; public property.

- Officers in charge of public property management:
administrative officer; pay commissioner (ordonnateur)
liquidator; accountant

- Budget definition, characteristics, budget drafting,
budget implementation

- Returns: definition of tax; various sorts of taxes;
tax collection; tax cut

Expenditures: special expenditures; employ of funds;-

payment order
- Engaged expenditures accounting
- Exceptions: funds made available in advance; reserve

funds; secret funds
- Wages and salary
- Material: Material bookkeeping
- Miscellaneous: How to keep accounting books
- Bud rets which are different from the central or national

one: Prefectural Budget (Saigon) Provincial Budgets;
Communal Budgets; Harbor Budgets (The Fort of Saigon
for example).

5) MONEY AND BANKING

Definition of money

Governmental measures and the increase of prices-
- from the point of view of money
- from the point of view of goods

- Gold standard
- Institute of Emission
- Theory of business matters of a central bank
- Competency and efficiency of the National Bank of

Vietnam in its role of Central Bank
- Relationship between money policy and money saving

6) STATISTICS

- Summary of the evolution and goals of statistics
- Domain of statistics
- People's attitude toward statistics
- General methods of making statistics
- Main characteristics of a statistics agency or agent
- Dependence on statistics
- Indexes
- Statistics on output or production
- Statistics on social status, on labor, and on wages and

salaries
- Statistics on prices
- Statistics on foreign trade
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