
ovember i., 19.5 

TO ie Cunningham 

: Howard L. ~altman 

SUBJECT: No. 50 - Mr· P Duy uu 

r. u, the Registrar at the National In titute, 'Will 
le v ai on on or about v b r 21. 

In earlier correspondence I had explained that his position 
as R gi trar gave him o what broader re ponsibilities 
than w ordinarily attach to the r gistrar'3 !'Unction in 
th Unit d tates. He 1 , in £feet, the chief administr -
tiv officer of the IA. It is anticipated that when the 
new building is !1nished, he Will hav responsibility for 
th entire physical plant in addition to the oth r admin­
istrative responsibilities of his o£fiee. 

In planning his program you should lo tim · for him to 
ee every aspect of the gistr r's work in addition to the 

other admini trativ of'fiees on campus. 1 prob bly hould 
apend th bulk of his t e right on ca.mpu • Hi arrival 
date will give hir.l a chance to ob rve at lea t 2 regi -
tr tions on campws. 

I su est that you discus hi progr w:i. th i erb tout nburg 
who fam1lilll' with the gistrars probl at the NIA. 

I will send a copy o~ the cont"i d itinerary s soon s 
it i ready. 

H :hvl 

November 4, 1958

Elsie CunninghamTO

FROM : Howard L. Waltman

SUBJECT: No. 50 - Mr. Pham Duy Suu

Mr. Suu, the Registrar at the National Institute, will
leave Saigon on or about November 21.

In earlier correspondence I had explained that his position
as Registrar gave him somewhat broader responsibilities
than we ordinarily attach to the registrar's function in
the United States. He is, in effect, the chief administra-
tive officer of the NIA. It is anticipated that when the
new building is finished, he will have responsibility for
the entire physical plant in addition to the other admin-
istrative responsibilities of his office.

In planning his program you should allow time for him to
see every aspect of the Registrar's work in addition to the
other administrative offices on campus. He probably should
spend the bulk of his time right on campus. His arrival
date will give him a chance to observe at least 2 regis-
trations on campus.

I suggest that you discuss his program with Herb Stoutenburg
who is familiar with the Registrar's problems at the NIA.

I will send a copy of the confirmed itinerary as soon as
it is ready.

HLW:hvl

4



November 13, 1958 

TO: Howard Waltman, Participant Program t irector 

FROMr Elsie Cunningham, A mistre.tive A siatant 

SUBJECTt Form DSP-66 for Mr. Ph Duy Suu (#$0) 

inolosed herewith is Form DSP- 66 for Mr. Pham Duy uu. I hope that this 
will r ch you in time for his l ov iber 2lst departure. I am anxiously 
awa1 ting word as to the indi vi.du o arc tincil.:cy' caning in Decelllber 
and January so that I can secur their form 66•s . 

I have put Mr. Kbanh1a application in fo r win er term. I may or may not 
have warned you that I leave todq, hopefully~ tor a tm dq vacation. 
L4 ract the office will be practically deserted as Stan is out of 
001. sion for a few dqtt and Dr. bis will be holding down the f ort! 

ECnns 

November 13, 1958

Howard Waltman, Participant Program DirectorTO:

Elsie Cunningham, Administrative AssistantFROM:

SUBJECT: Form DSP-66 for Mr. Pham Duy Suu (#50)

Enclosed herewith is Form DSP-66 for Mr. Pham Duy Suu. I hope that this
will reach you in time for his November 21st departure. I am anxiously
awaiting word as to the individuals who are finally coming in December
and January so that I can secure their form 66's.

I have put Mr. Khanh's application in for winter term. I may or may not
have warned you that I leave today, hopefully, for a ten day vacation.
In fact the office will be practically deserted as Stan is out of
commission for a few days and Dr. Gabis will be holding down the fort!

ECtms



TO: o ard :'altman .... Participant Progr i,; ector 

FROM: i Cunningham - Ad:ninistra i11e ....saiatant 

SUBJ'P;GT: Mr. suu •s Schedule - (1170) 

Please find enclosed. a copy of Mr. Suu • schedUle for t..his week and 
in addition the a ehedule which he has .followed during the last week. 

December Bt - Ii eting between Mr. Suu and Mr. Sheinbaum in the A.M. 
- l;JO to 3 P. M. - Discussion with U-. toutenberg and 

m,yself' reg rding • Suu ts Progr for the next s vera1 
weeks. 

Deeenber 9th • In the afternoon (P •• ) .: dmiesiom-1 tor Van Kuiken 
( primarily respoll81ble for Forei Students Admissions) 

Decembex· 10 ... Records ... A. M. 
g1Stration - P •• • 

Dec~er 1l - Meetin with Or . Fishel in the rning. 

December 12 - • eeting with Dave Uirhead; roll.ow by viewing of the 
first fg."ad to be htllldled by Re trars Office. 

!hes (1) suu•s cbedule 

December 16, 1958

Howard Waltman - Participant Program DirectorTO:

Elsie Cunningham - Administrative AssistantFROM:

Mr. Suu's Schedule - (#70)SUBJECT:

Please find enclosed a copy of Mr. Suu's schedule for this week and
in addition the schedule which he has followed during the last week.

December 8th - Meeting between Mr. Suu and Mr. Sheinbaum in the A.M.
- 1:30 to 3 P.M. - Discussion with Mr. Stoutenberg and
myself regarding Mr. Suu's Program for the next several
weeks.

December 9th - In the afternoon (P.M.) Admissions for Van Kuiken
(primarily responsible for Foreign Students Admissions)

December 10 - Records - A.M.
- Registration - P.M.

December 11 - Meeting with Dr. Fishel in the morning.

December 12 - Meeting with Dave Nuirhead; followed by viewing of the
first grades to be handled by Registrars Office.

EC:ms

Enc: (1) Suu's schedule
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