
Date: November 2J, l959 

1''ile: ETt1.-lU9-ll0 
DetX\>it .Fieldtrip 
November 9-12-1959 

'l'o: Larson, Griswold, Ke:;ler, Porter, Cunhinghaia, Uphoff, Silberr.i.an 

cc: .black, C8J.lahan, ~url, !•'r:tedberg, i-·cye, Gusa, Knapp, Knowlton, Moldstad, 
Koontz, M.arncet, Pu.tron, Pfaff, .1.~e;ynolds, ii.itchie, howe. 

Fran: Ted Cobun 

On t!v~ dates, l'!ove1abor S-12, 1959, the 1959-60 ICA group m.ade a trl:p to i.;etroit,, 
Hie: i{"an. The purpose of' t.Lis trip WE<s, pri. .. arily, to cnabLe the group to observe 
sonc excellent display methods and techniques, including production. A secondary 
purJ)oso was to enable t1le111 t.o see a large city in ·l;.he United States a.long \Jith 
soue of its act.i ve production i'acili ties. 

\Je departed frou the Indiana University cnmpua at about. 9:00 A.H. CST on Sunday, 
November ll and proceeded to Detroit by way of Indiana.polis, Fort Wayne, and Toled.o . 
We arrivad in lletroit at about 7:30 i.I·f. l!ST., Housing had preVioualy been 
arranged for at th~ Hotel \~olveriae and the personnel there were most courteous 
and belp:f'ul. Each person was able to get roor.1s lW desired,. 

Or. Monday, Uovcniber 9, at about 9:00 J\.1.:., we arrived at the 1'1 ort Wayne Militai.-y 
Museum and J .. 1:bora.tory. At this point. w1 : wure met by Mr. Glenn Stille,, Curator, 
who conducted a tour for our group throughout the entire forte Mr. ~tille was 
most thorough, coopurative, pat.ient and eourt.eous. He conduotod a raost interesting 
Gnd infor!llative tripo 

.At l:UO P.H. on Montla;y,, 1-ioverabor 9, Wt: went to •fi.:c;it t.he l''ord Motor Company o we 
sa.-w a. huge uisplay in process of construction a.a well as the asuei:ibly plant nnd the 
engine asser;1bly plant. All mei.abers 0£ the field trip were impressed \vith tho 
enortd.ty of the oµeration. The speed and organization of the asse1Jbly line was 
interesting to ca.ch of us. 

We spent all dq on Tuead.a;y at the Green.field lilusew1 and Villageo This was an 
exceptionally intere:;;ting and VlillUt.ble tour _since it showed wnj"s. and uea:ns ot 
d1s1Jlqing ne.tional treasures and establishing .full scale uodels of historical 
importance and at ~he level of national shrinage. We were treatod to hospitality 
fittin~ persons of. :iJlportance a.nd the ICA group was photorrnphed for publicity 
use of the Muso\,\l:l nnd Villa~e. Copies or this exeellent photograph have been 
recoivado 

On Wodnosdv.y, tho ICJ-. grou:' visited t.he Detroit Historical Huseum. Here they saw 
excellent full scale displ.a7s or. historical. ~etroit strocts, as well aa models, 
r.1ock-ups, and dioramas~ Again 'We were u.et. \:ith the finest kind 01' tre;.tnent . 
An e;:cellent how-to-d°""'it nianual ot museum displey was taada available to t1nd was 
obtained by moot of the members of the groupo Tho afternoon ot this dB.V \''9.:.; spent 
in sirht-soeing &nd. tthoppinp tours by the p,roup. In the eveninr;, we visited rMJ-TV 
and ·were on-the-noor while a local pro~am w~1' beinr enacted and transmitted. 
All of the i1 roup were able to quest.ion producers, floor uanagcrs, .ca.ra.eramen, annvuncer&> 

File: ETR-109-110
Detruit Fieldtrip
November 9-12-1959

Date: November 23, 1959

Larson, Griswold, Kesler, Porter, Cunningham, Uphoff, SilbermanTo:

black, Callahan, Curl, Friedberg, Frye, Guss, Knapp, Knowlton, Moldstad,CC:
Koontz, Marfleet, Patron, Pfaff, reynolds, witchie, howe.

From: Ted Cobun

On the dates, Hovember 8-12, 1959, the 1959-60 ICA group made a trip to Detroit,
Miclipan. The purpose of this trip was, prilarily, to enable the group to observe
some excellent display methods and techniques, including production. A secondary
purpose was to enable them to see a large city in the United States along with
some of its active production facilities.

We departed from the Indiana University campus at about 9:00 A.M. CST on Sunday,
November 8 and proceeded to Detroit by way of Indianapolis, Fort Wayne, and Toledo
We arrived in Detroit at about 7:30 P.M. EST. Housing had previously been
arranged for at the Hotel Wolverine and the personnel there were most courteous
and helpful. Each person was able to get rooms as desired.

Or. Monday, November 9, at about 9:00 A.M., we arrived at the Fort Wayne Military
Museum and Laboratory. At this point We were met by Mr. Glenn Stille, Curator,
who conducted a tour for our group throughout the entire fort. Mr. Stille was
most thorough, cooperative, patient and courteous. He conducted a most interesting
and informative trip.

At 1:00 P.M. on Monday, November 9, we went to visit the Ford Motor Company. We
saw a huge display in process of construction as well as the assembly plant and the
engine assembly plant. All members of the field trip were impressed with the
enormity of the operation. The speed and organization of the assembly line was
interesting to each of us.

We spent all day on Tuesday at the Greenfield Museur and Village. This was an
exceptionally interesting and valuable tour since it showed ways and means of

displaying national treasures and establishing full scale models of historical
importance and at the level of national shrinage. We were treated to hospitality
fitting persons of importance and the ICA group was photographed for publicity
use of the Museum and Village. Copies of this excellent photograph have been
received,

On Wednesday, the ICA group visited the Detroit Historical Museum. Here they saw
excellent full scale displays of historical Detroit streets, as well as models,
nock-ups, and dioramas. Again we were net with the finest kind of treatment.
An excellent how-to-do-it manual of museum display was made available to and was
obtained by most of the members of the group. The afternoon of this day was spent
in sight-seeing and shopping tours by the group. In the evening, we visited WIJ-TV
and were on-the-floor while a local program war being enacted and transmitted.
All of the group were able to question producers, floor managers, caneramen, announcers



pare 2 

acters, and publicity personnel. In addition, we saw the behilli .-the scenos 
operntion of the station. hspecially intere::;ting was the demonstration 
of the videotape recorder. He saw the recordinp, of an incorrl.nr progn;.m and its play­
back as well as playback of an old recording. The group questionP.d engineers to 
rrcat length. 

On the following day, Thursday, we returned to c&npus at about 6:30 P.H. CST. 
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acters, and publicity personnel. In addition, we saw the behind-the scenes
operation of the station. Especially interesting was the demonstration
of the videotape recorder. We saw the recording of an incoming program and its play-
back as well as playback of an old recording. The group questioned engineers to
great length.

On the following day, Thursday, we returned to campus at about 6:30 P.M. CST.



Pile t ETR 109-110 
RequeQ~ tor ~/R•a tor 
ICA ~p t() Chicago 

Date: December 31 1959 

To: Jlen R. Kesler, Uphott, ~· Sllbeman, Porter 

Fram: 'l'ed Oobun 

oo: Larson, J§etcal.f', ?Joldstad, Patt-on, Gnswol<l 

1. Request round trip T/R•s be 1$aued to Ohicago• Illinois f'rom 
Bloomington0 Indiana and J.'e turn for the following ICA 
Part1c1po.nts: 

Buna7 Abbas 
John Asaedr1 
Vera Maria Castro 
Maria Teresa Cl."\lS 
IA Ba Do 
Anwar Effendie 
Maria Oo ?rota 
Custand1 No Bm.ud 
Jo Woon Sulc 
Kim Sang Hyun 
Kim Soo Bai 
Kong Yoon Tack 
PrUD.ng KUmu.t 
Justus No O.louch 
Zacarias Ortiz 
Pak In Sh11 
Chom Poond.park 
J4nbammad Saleem. 
Racbmat Santoso 
Festus o. Shacle.N ·:· · 
Chantra Sho~zan~ 
Ol'kweba Shuda t ' 
Wee Chong Beum 
Yang Ha..,, Sok 
Yeo Tae Young 
Lan Nau.yen Thi 
El 1'ay1b Saeed 

2. Request out or state per diem for the. above listed students 
from December 19th through ll&flUAJ."J' .&1 19601 with the following 
exceptions : 

Lan, Nguyen Thi (who does not leave Bloomington 
. until December 23r6-·needs special m 

Marlene ·David (will 50" to Detroit) 
Susie Rehd.el' (will go to Detroit) 
Antonio MabGsa (will f$O to Ooerg1a) 

File: ETR 109-110
Request for T/R's for
ICA Trip to Chicago

Date: December 3, 1959

Ben Ro Kesler, Uphoff, Cunpingham, Silberman, PorterTo:

Ted CobunFrom:

Larson, Metcalf, Moldstad, Patron, Griswoldcc:

1. Request round trip T/R's be issued to Chicago, Illinois from
Bloomington, Indiana and return for the following ICA
Participants:

Hunsy Abbas
John Assedri
Vera Maria Castro
Maria Teresa Cruz
Le Ba. Do
Anwar Effendie
Maria C. Frota
Custandi No Haud
Jo Woon Suk
Kim Sang Hyun
Kim Soo Bai
Kong Yoon Tack
Pruang Kumut
Justus No Olouch
Zacarias Ortiz
Pals In Shil
Chom Poomipark
Muhammad Saldom
Rachmat Santoso
Festus O. Shadere
Chantra Shoomzangpak
Orkweha Shudat
Wee Chong Houm
Yang Han Sok
Yoo Tae Young
Lan Nguyen Thi
El Tayib Saeed

2. Request out of state per diem for the above listed students
from December 19th through January 33 1960g with the following
exceptions:

Lan, Nguyen Thi (who does not leave Bloomington
until December 23rd- needs special TR

Marlene David (will go: to Detroit)
Susie Rehder (will go to Detroit)
Antonio Mabesa (will go to Goergia)



Date: 

oo: 

December 4, 1959 

Itesler, Uphoff• Silbel"llan1 

File t ETR 109-110 
Ch1oago Mp During 01Jr1a tmaa 
vacation For .IOA Paitt!.c1pe.nta 

Porter 

Larson. Griswold, Metoa.lf, J,tolds tad.:. 

Fl'om: Oobun 

Plana are f11'n:84 tor sending ICA Participants 1'ram this 1nst1tut1on 
to Oh1ca30, Illinois dUP1ng 1'he Christmas Hollda;y Pel'iod. ~s 
will be tl"om Deoomber 19• 1959 through Januaey 3, 1960. 

i'entative pro31"8m of act1v1t1es .tollOlfB: 

!save BloOmington December 19 by- bus. Arrive 1n Oh1oago 
to regist.er nt the YUCA Hotel, 826 Wabash Ave •• (South) 
be.f'oM dimier. 

Sunda'J- Dec. SO• V1s1t P:f.el4 Kuseum and Acquarium at 
participants convenience. 

- Enc;yolopedia Britannica- EBF. Wilmette, 
9 aOO A .!I. Gi-oup will b ave a chartered 
bus .tw EBF !i'ilm s tud1o and will ppend 
the d.a7 having l'Qnoh1 as guests of EBP'o 

Tu.esda7•Dec. 22 • Greater Hosp1ta.11t7 Oen1ier .... n4'0A 

Wedn&sd.ny-Deco a3-Reuben Donnall7 Oon1 350 E. 22nd st. 9t00 AoMo 
-Oo1bum Lab - 164 No Wacker Dl-o • 2:00 P.'f.i. 

Thursday- Deo.24 •Shopping, 81ght•iteeing toura at oonven1enoe 
or par-t:l.c1pant 

Friday• Deo.25 -Ohriatmas Da7 - To be arranged bJ' Bospttal1 tJ 
Genter 

Saturda7•Dec. 26~ To Ba arranged by Hosp1tal1t," Center. 

sun.day- Dec. 27 - To be arranged bJ' HospitalitJ- Center. 

Monday• Deco 

Tuesday. Dec. 

28 .. Option: Hamilton Hotel - Illinois Chapter 
ot American Geographers Lecture "Economic 
Oba.nge in Underdeveloped Area.a" about 10:00 A.I 

29 through Sa tu#day • Jamia.r;y 2 • To be arranged 
by Gl'Gater Hospttnlity Oentero 

Sunday,• Jano 3- Return ·to Bloomingtono 
\ 

Please Bl'l'&Ilge for authorized TR' a and pt r diem.. 

File: ETR 109-110
Chicago Trip During Christmas
Vacation For ICA Participants

Date: December 49 1959

TO: Kesler, Uphoff, Silberman, Cunningham, Porter

Larson, Griswold, Metcalf, MoldstadCC:

From: Dobun

Plans are firmed for sending ICA Participants from this institution
to Chicago, Illinois during the Christmas Holiday Period. This
will be from December 19, 1959 through January 3, 1960.

Tentative program of activities follows:

Leave Blobington December 19 by bus. Arrive in Chicago
to register at the YMCA Hotel, 826 Wabash Ave., (South)
before dinner.

Sunday- Dec. 20 - Visit Field Museum and Acquarium at
participants convenience.

Monday=Dec. 21 - Encyclopedia Britannica EBF. Wilmette,
9:00 A.M. Group willhave a chartered
bus for EBF Film Studio and will spend
the day having lunch, as guests of EBF.

Tuesday-Dec. 22 - Greater Hospitality Center - YMCA

Wednesday-Dec. 23-Reuben Donnelly Co.g 350 E. 22nd St. 9:00 A.M.
=Colburn Lab - 164 No Wacker Dr. - 2:00 P.M.

Thursday Dec.24 -Shopping, sight-seeing tours at convenience
of participant

Friday- Dec.25 Christmas Day - To be arranged by Hospitality
Center

Saturday=Dec. 26... To Be arranged by Hospitality Center.

Sunday= Dec. 27 a To be arranged by Hospitality Center.

Monday- Dec. 28 as Option: Hamilton Hotel - Illinois Chapter
of American Geographers Lecture "Economic
Change in Underdeveloped Areas" about 10:00 A.I

Tuesday, Dec. 29 through Saturday, January 2 - To be arranged
by Greater Hospitality Center.

Sunday," Jan. 300 Return to Bloomington.

Please arrange for authorized TR'S and per diem.



Date; December 7, 19.59 

To: IC/. Part.ici~nta 

\ 

File: J.Y.n.-109 .... uo 
Compl~ion ot C~Ul"se .nequirement& 

cc: Larson. Gri8lflold, Cunningham, Kusler, Silberman, Uphoff', 
ICA Instructors 

From: Ted Cobun 

It bas comu to my. attention that requiro111c:n.ts tor caaµletion ot courses have 
been clearly defined by instructors to all students. It. 1• now that we are 
approachinp. the end or the ecmestcr tmd will soon bep,in a ne .. , p;roup of coursea 
durin~ the second scmost.erci 

Please be certain that you submit to each or your instructors a.l.l course 
requirenent.e indicated by him. Cre.:iit for cocpletion o! the various courses 
cannot otherwise be assiRDed to you. 

File: ETR-109-110
Completion of Course requirements

Date: December 7, 1959

To: IC/ Participants

Larson, Griswold, Cunningham, Kealer, Silberman, Uphoff,cc:
ICA Instructors

Ted CobunFrom:

It has come to my attention that requirements for completion of courses have
been clearly defined by instructors to all students. It is now that we are

approaching the end of the semester and will soon begin a new group of courses
during the second semester.

Please be certain that you submit to each of your instructors all course

requirements indicated by him. Credit for completion of the various courses
cannot otherwise be assigned to you.



Date: Dece er 23, 1959 

File: h'TR-109-110 
Cm4paign Group E 

To: Orkweha, PooJdpark, Rehder, Shoomrauangpak, Jo Woon Suk, 
Soo Bai Kong, Kum Yer, Pak In Shil, \tee, Yoo Tae Young 

cc: Bleck, Curl, ·nr;h8lll, Friedberg, Fqe, Griswold, Guss, Kesler, Knapp 
Knowlton, Larson, Moldstad, Koontz, Marfleet, Patron, Pfai'f 1 Porter, li.eynol.ds, 
Ritchie, itowe, Silberman, Uphotr 

From: Cobun 

The folloWing ICA participants will be members of education media campaigns: 

Frota, Maria Jose 
Hmud, Nicola Custandi 
Kumut., Pruang 
Orkweha, Sudat 
Poomipark,, Ch())'!l 
Rehder, SUa:l:.e 
Sho'olii!luangpak, Chantra 
Jo Woon Suk 
Kim Sang Hyun 
Kim Soo Bai · 
Kong Yoon Tack 
Kahng Kwo. Yer 
Pak In Shil 
\lee Chong Heum 
Yoo 'fae Younr. 

The letter "E" will be used to identity this group until they are committed to 
specific campaipnso 

File: ETR-109-110
Campaign Group E

Date: December 23, 1959

Frota, Hund, Kumut, Orkweha, Poonipark, Rehder, Shoommuangpak, Jo Woon Suk,To:
Kim Sang Hyun, Kim Soo Bai Kong, Kum Yer, Pak In Shil, Wee, Yoo Tae Young

Black, Curl, Cunningham, Friedberg, Frye, Griswold, Guss, Kesler, Knappcc:
Knowlton, Larson, Moldstad, Koontz, Marfleet, Patron, Pfaff, Porter, keynolds,
Ritchie, Rowe, Silberman, Uphoff

From: Cobun

The following ICA participants will be members of education modia campaigns:

Frota, Maria Jose
Hmud, Nicola Custandi
Kumit, Pruang
Orkweha, Sudat
Poomipark, Chom
Rehder, Susie
Shoommungpak, Chantra
Jo Woon Suk
Kim Sang Hyun
Kim Soo Bai

Kong Yoon Tack
Kahng Kum Yer
Pak In Shil
Wee Chong Heum
Yoo Tae Young

The letter "E" will be used to identify this group until they are committed to
specific campaigns.



-, 
I 

File: hTR-109- 110 
Campaign Group C 

To: .Abbae, Ass iJ Uairid, Do.: E.fi'endie, Olouch, Ortiz, Saeed, Saleem, Santoso _, 
Shadnre, Yang 

cc: Black, Curl, C· 'nghau, Friedberg, Fx-ye, Griswold, Gusa, Kesler, Knapp, 
Knowlton, Le:r.son, .Moldstad,, Koontz, M.arfieet., Patron, Pfaff, Porter, .1.1.eynoldsll 
hitchie, !1.owe, Silberman, Uphoff 

From: Cobun 

The following ICA participcnts will be .mer.lbcrs of communications media campaigns: 

Abbas, Huscy 
Assedri, John 
DavidJ aarlene 
Do, Le Ba 
Ef.f'endie, .Anwar 
Olouch, Justus 
Ortiz, Zacarias 
Saeed 1:<.::L 'f ayib 
Saleem, Muhammad 
Santoso, Ract;m.at 
Shadarc, Festus 
YaJtr, Han Sok 

The letter "C 11 will be used to identify this group until they are eormdtted to 
~peci.f'ic campaigns. 

File: ETR-109-110
Campaign Group C

Date: December 23, 1959

Abbas, Assedri, David, Do, Effendie, Olouch, Ortiz, Saced, Saleem, Santoso,To:
Shadare, Yang

Black, Curl, Cumingham, Friedberg, Frye, Griswold, Guss, Kesler, Knapp,CC:
Knowlton, Larson, Moldstad, Koontz, Marfleet, Patron, Pfaif, Porter, keynolds,
kitchie, nowe, Silbernan, Uphoff

From: Cobun

The following ICA participants will be members of communications media campaigns:

Abbas, Husny
Assedri, John
David, Marlene
Do, Le Ba
Effendie, Anwar
Olouch, Justus
Ortiz, Zacarias
Saeed E1 Tayib
Saleem, Muhammad
Santoso, Rachmat
Shadare, Festus
Yang, Han Sok

The letter "C" will be used to identify this group until they are committed to

specific campaigns.



File: EJ!R-109-llO 
In&llr&.'lce Coverage f'or ICA. Participants 

....... ¥ '. 

Date: Januaey 4, 1960 

To: ICA studente, 

001 ~raon, Hetcalt, Gr.l.awol<l, Keller, Silberman, Upho!t, Cunning.ham 

Fromi Ted CobWl 

SUBJECT: Health and Accident Insurance Cowrflge tor !!JA Participants 

The preaent health and acoiclent 1neuranco polio7 tor. ICA part.icipsnta 
ie being extended. through December 31, 19600 There is no change in the coverage 
af.torded under the poliq; however, the pr8mis nte January l, 1960 througll 
December 31, 1960 \fill be tJ.,.25 per month. Tho coat tor periods o~ coverage 
neceaaarilf leas than a calendar mouth will remain at l.4# per d.q. · 

The tOt"egoing doee not app~ to dependents. Thero is no change either 
in dependents• coverage or the coat thereof. 

File: ETR-109-110
Insurance Coverage for ICA. Participants

Date: January Iso 1960

ICA Students,To:

Larson, Metcalf, Griswold, Kesler, Silberman, Uphoff, CunninghamGO:

From: Ted Cobun

SUBJECT: Health and Accident Insurance Coverage for ICA Participants

The present health and accident insurance policy for ICA participants
is being extended through December 31, 1960. There is no change in the coverage
afforded under the policy; however, the premium rate January 1, 1960 through
December 31, 1960 will be $4.25 per month. The cost for periods of coverage
necessarily less than a calendar month will remain at 14# per day.

The foregoing does not apply to dependents. There is no change either
in dependents coverage or the cost thereof.



Date : Janua:r7 7, 1960 

F1Je : ETR-109-110 
Evening Lab Periods 

To: All ICA Participants s- and Job.n Baehrends 

cc: Black, Callahan, Curl, CUllllinghar:1, F.t"iedberg, Frye, Griswold, 
Guss, Kesler, Yinapp, Knowlton, Larson~ Uoldstad, Koontz, 
Har.fleet, Patl'on, Pfaff, Portel', Reynolds, Ritchie" Rowe, 
Silberman, Uphoft 

Fl'om: Cobun 

Beginnin3 January 7, 19601) Mro John naehrends will assume the 
responsibility tor consultation and laboratory supervision for 
ICA partlcipan.ts. · 

The laboratory will be open on Thursda~ evenin~s .from 6:00 to 10:00 PoM" 
and on Saturday mornings .from 8 : 00 to 12 : 00 A. M., 

These Conditions will prevail until the Seme-s tar II of 1960 and 
until further notice o 

File : ETR-109-110
Evening Lab Periods

Date: January 7, 1960

All ICA Participants, and John BaehrendsTo:

Black, Callahan, Curl, Cunninghan, Friedbarg, Frye, Griswold,cc:
Guss, Kesler, Knapp, Knowlton, Larson, Moldstad, Koontz,
Marfleet, Patron, Pfaff, Porter, Reynolds, Ritchie, Rowe,
Silberman, Uphoff

From: Cobun

Beginning January 7, 1960, Mr. John Baehrends will assume the
responsibility for consultation and laboratory supervision for
ICA participants.

The laboratory will be open on Thursday evenings from 6:00 to 10:00 P.M.
and on Saturday mornings from 8:00 to 12:00 A.M.

These conditions will prevail until the Semester II of 1960 and
until further notice.



Dato~ Jnnua1--y 7, 1060 

To: AI.r.J !CA Participants 

Fils: ET~100-ll0 
P?•o Jee t completion and 
English Pr•of'ioienay 

cc: Blo.ck, calluho.n, Curl., cunninzham., Friodber~, F'l7a, Grisnold" 
GUss, Kesler, I~napp, Y~o\"ll ton, Lars on, Uolds tad, Koontz, 
narfleet, Patron, Pfaff,. Porter, Reynolds, Ritchie, noue, 
S i.lberman, Uphoff' 

F.roxi1: Cobun 

This is to remind you of tha neceaaity to attain the h1 :~hest 
dearee of proticioncy in rea~1n~s, writing and speul~in.:£ of English , 
includin13 comprehension and ()enera.tlon. This need stems front the 
established requ1.t"ements of examinations vthicb you will be tal~ing 
at a. later date. The requirements or these examinations are at 
a level which would preclude successful accornplishroont or them 
by anyone not possessing an adequate lan[;uage fac:tl1.ty. 

Also. the requirements for any course are to be considered as 
incomplete until !ll pr~Jects are submitted by individuals for 
evaluation. 

- ---1 

File : ETR. 100-110
Project completion and
English Proficiency

Date: January 7, 1960

ALL ICA ParticipantsTo:

Black, Callahan, Curl, Cunningham, Friedberg, Frye, Griswold,CC:
Guss, Kesler, Knapp, Knowlton, Larson, Holdstad, Koontz,
Marfleet, Patron, Pfaff, Porter, Reynolds, Ritchie, Rowe,
Silbernan, Uphoff

From: Cobun

This is to remind you of the necessity to attain the highest
degree of proficiency in reading, writing and speaking of English,
including comprehension and generation. This need stems from the
established requirements of examinations which you will be taling
at 8. later date. The requirements of these examinations are at
a level which would preclude successful accomplishment of them
by anyone not possessing an adequate language facility.

Also, the requirements for any course are to be considered as
incomplete until all projects are submitted by individuals for
evaluation.



Date: 

To~ 

cc: 

Fl'om: 

January 7, 1950 ~ 

All ICA Pnrticipante ~ 

' 

File: ETR-109-llO 
Equipment Operation \iOrk:lhop 

Black, Callahan, Curl., Cunn:i.nghar!l, Fr1edberg, Fr."Jo, Griswold, 
Guss, Kesler. Knapp, Kno~lton, Larson, r:ol<lstad, Koontz, 
Uarfleet, Fatza .n .. Putt, Porter, Reynolds, Riteh1s 11 Rowe 
Silberuan, Uphoff 

BeginninG this date,, I~r. p:£a.ft will establish in his o.ff'ice certain. 
items of nudio-v1aual equipmont for the pur9ose or practice in 
manipulation and mai n'tenanca by ICA pa.rti~ipnn ts.. These 1 terns of 
equipment \'Jill be ahnngad from time to time aceordin[5 to the noeds 
of 1nd1v1dunl learner$ .. 

nr. Ptnf:fts office is in TIO&l'Brs, I3uild1n6 I on the second :f'loor. 
Roon #2li>. 

!CA participants ma: r;o to l!r. Pfaff' s of .fica durinr; their free 
time for practice on tho equipment established thareo 

File: ETR-309-110
Equipment Operation Workshop

Date: January 7, 1960

All ICA ParticipantsTo:

Black, Callahan, Curl, Cunninghan, Friedberg, Frye, Griswold,cc:
Guss, Kesler, Knapp, Knowlton, Larson, Holdstad, Koontz,
Marfleet, Patr n, Paff, Porter, Reynolds, Ritchie, Rowe
Silbernan, Uphoff

From: Cobun

Beginning this date, Mr. Pfaff will establish in his office certain
items of audio-visual equipment for the purpose of practice in
manipulation and maintenance by ICA participants. These items of
equipment will be changed from time to time according to the noeds
of individual learners.

Mr. Pfaff's office is in Rogers, Building I on the second floor,
Room #213.

ICA participants me; go to Mr. Pfaff's office during their free
time for practice on the equipment established there.
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