. DEPARTMENT OF THE AIR FORCE
THE ALBERT F. SIMPSON HWISTORICAL RESEARCH CENTER
MAXWELL AIR FORCE BASE, ALABAMA 36112

Dear Patron,

The Center has become increasingly aware of difficulties encounter-
ed through erroneous or vague citation of our documents in theses,
dissertations, articles, and books. A fallure to acknowledge '"The
Albert F. Simpson Historical Research Center'" (abbreviated "AFSHRC") as
the source of each reference is very confusing to readers seeking to
examine the sources themselves., Even more frustrating to researchers is
an author's omission of our specific finding controls, such as either
decimal references or I[nferential] R[etrieval] I[ndexing] S[ystem]
numbers. The absence of this material hinders us 1n locating materials
for you, our users.

We therefore ask that you help us improve our services to you by
adopting the following guggested guidelines for citations:

I. Official Records _
Basically, cite from the specific to the broadest sources-—
namely: document description and date, decimal reference or
IRIS number, microfilm reel number or volume and page numbers
as applicable, in USAF Collection, AFSHRC.

Examples: :
1. HQ, Eighth Air Force, AAF Station 101. Intops Summary
No. 329,520,332 (25 March 1945. Ehmen, Hitzacker, Buchen),
in USAF Collection, AFSHRC. ' : :

2. Unit Histories _
History of the Air Force Acquisition Logistics Division,
Volume I, p. 173, K200.071 77/01/01-77/12/31 [or 1IRIS
No. 1029542], in USAF Collection, AFSHRC.

Minutes of Conference "Flight Performance and Cruise Control
‘Data', 3 May 1949, History of Strategic Air Command January-
June 1952, Volume 4, K&416.01 (Januarwaune, 1952), in USAF
Collection, AFSHRC,




3, Oral History Lnterviews

' Oral History Interview of Lt Col R.'L. Mize by Hugh-N.
Ahmann, 21 September 1971.  Typed transcript, p. [7],
K239.0512-486, in USAF Collection, AFSHRC.

11. Personal Papers-
The specific to broad qequcncc applleq here as well— namely:
document description and date, decimal reference or IRIS nunmber,

microfilm recl number or volume and page numbers as applicable,
in (name of collection) Papers, AFSHRC.

Examples: : : .
1. "Memorandum for Mr. Forrestal' by W. Stuart. Sym1ngton;

21 June 1948, 168.7016-7 (January-Junc, 1948), in Gardner
Papers, AFSHRC.

2. Maj Gen J. P. Hodges .to Maj.Geh C. R. Smith, 1 Dgcembér
1944, 168.65-2, in Arnold Papers, AFSHRC.

3. Speech "Polar Navigation-Past, Present and Future" by .
Col Bernt Balchen, 22 June 1963, 168.7053- 69 (or IRIS No.
1007509), in Balchen Papers, AFSHRC.

We hope these guides may prove useful. Thank you for your coopefatibn.



